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Welcome to ConceptDraw MINDMAP 11 for Windows

Welcome to ConceptDraw MINDMAP

Computer Systems Odessa Corporation introduces you ConceptDraw MINDMAP - a powerful application
for creating clear and visual Mind Maps for Mac and PC platforms.

Visual Thinking and Mind Mapping

Your Benefits

ConceptDraw Maintenance Assurance

Technical Support

Visual Thinking and Mind Mapping

It is known that visual thinking is inherent and natural to human mind. That is why visual form is most
effective for representing information of any sort: it provides clarity, facilitates perception and
understanding, gives a general view which is especially important in planning, developing ideas and
projects, studying complex material. Information in visual form is easier to remember, and effective to
present and explain to others.

Mind Mapping is a technique for representing and organizing ideas and items of information in a visual
form. It helps you express your ideas in an easy way and organize them one after another in the form of
a tree. It reflects the natural mode of thinking:

1) the main topic is put in the center;

2) then it is developed in the topics;

3) which in their turn are further developed in the subtopics which are put as sub-topics.

In the sub-topics, the topic is divided into parts, specified and presented in more detail. Subtopics can
also hold additional information, or some ideas formed by association. Moreover, there are conventional
graphical signs which can be added to the topics to evaluate the ideas or show the attributes of the
topics. This results in a clear graphical representation of the ideas (or items of information) and relations
between them in the form of a Mind Map. In the Mind Map you can also reinforce the ideas by using
graphics, colors, figures and connections. The main advantage of Mind Maps, in comparison with
ordinary lists and tables, is that a Mind Map provides a view of the whole. You see the entire structure of
the topic presented - this leads to better understanding, and you can discover new ideas and
approaches.

ConceptDraw MINDMAP is a powerful and easy-to-use tool for Mind Mapping. Its advanced features will
help you quickly organize your ideas and structure your concepts, plans, daily work, learning material
and other information. This application makes work and learning more effective and facilitates idea
generation.

Your Benefits
ConceptDraw MINDMAP combines the power of two technologies:

- the Mind Mapping technique which helps dividing the problem into several simpler parts and solve them
effectively;

- and the ConceptDraw technology which helps you visualize the thinking process, and makes it easy to
modify and dewelop the ideas and share them with others easily via the Internet.

ConceptDraw MINDMAP is effective and helpful in any tasks when you need to:

- generate, organize and evaluate ideas;

- structure some information;




- put some concepts in a clear and attractive way to persuade others.

So it proves helpful as a powerful and easy-to use tool for many purposes:
o Planning

o Teaching

o Organizing

o Note-taking

o Outlining

o Brainstorming

o Decision-making

o Presentations

o Summaries

o Project management

With ConceptDraw MINDMAP you can:

o present processes, ideas, complicated relationships graphically - in the printed way or on the Internet;

o Visualize and analyze different factors in daily business decisions;

o facilitate idea generation in the most creative mode of thinking - you allow ideas to flow freely before
starting to organize them;

o present your learning material in a logical and structured way to understand and remember it better;

o create clear, appealing and persuasive Mind Maps which make your work or studies more effective;

o visualize and structure the plans or ideas to help others working on a project understand it and to

encourage creativity of their own.

ConceptDraw Maintenance Assurance
We have deweloped an innovative maintenance program that makes sure you stay up to date. At the time
of your buy a ConceptDraw product, you are able to purchase ConceptDraw Maintenance Assurance.

Technical Support

We offer unlimited free technical support for our users.

To send us a problem report or feature request, submit the ticket form in the Help Desk section on our
Web site.

Replies are normally sent within one business day. We are always happy to answer your questions and
hear your feedback.



https://www.conceptdraw.com/helpdesk/how-to-upgrade-at-no-charge
https://helpdesk.conceptdraw.com/ticket.php

Toolbar Tour
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The ConceptDraw MINDMAP toolbar provides quick access to functions that are commonly performed
within the program.

Quick Access

ile
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Quick Access
a M -

Quick Access menu facilitates access to the most frequently used functions. It is located at the top of
Toolbar.

New Starta new mind map
Open: Open an existing map
Save: Save the current document
Undo: Undo the last action

Redo: Redo the last undone action

B 250

Quick Print: Send the map directly to the default
printer without making changes

Print Preview: Preview and make changes to pages
before printing

-




Help Menu
©® ConceptDraw MINDMAP Help
mt|  Keyboard Shortouts
B Getting Started Video
E Getting Started PDF
@ Online Help Desk
O About
ConceptDraw Calls the ConceptDraw MINDMAP Help System. It opens in a separate window

MINDMAP Help: where you can see a number of articles containing information on how to use the
product. You can read or print the articles, search them for the needed information.

Keyboard Calls the ConceptDraw MINDMAP ready-to-print list of the keyboard shortcuts in
Shortcuts: pdf format.

Getting Started Opens the Getting Started guide in the PDF format.
PDF:

Online Help Desk: Allows you to ask a question to ConceptDraw MINDMAP Support Team.

About : Opens the About window, where you can see the information about the application
version and developers.




File

. H nos . Topic Tools

Home Insert View Presentation Share Format

Mew

Open... Recent Documents

. Software Development Alpha.cdpz

| [

Save As . Agile software development.cdmz

Recent Documents

Import . FI‘E.SEI.'ItatiQI';_SHdE_;"-I a.iéat%l r.c I:Irn.z
Export | |

Print

Send

Close

Properties

Options

New: Create a new document

Open: Open an existing file

Sawe: Sawe the currently opened file

Save As: Sawve a copy of the document

Import: Create map file (cdmz) from other file types
Export: Save map file (cdmz) as other file type
Print: Preview and print the document

Send: Send a copy of current document in an email message as an attachment
Close: Close the currently opened document
Properties: Open the Document Properties dialog
Options: Open Options dialog




Save as
Sawve a copy of the document.
=m= Document: Save as ConceptDraw MINDMAP document (cdmz)

b

[ ™
'. " Template: Save as ConceptDraw MINDMAP template (cdmtz)

- | Presentation: Save as ConceptDraw MINDMAP document (cdmz).
File opens as a presentation using slides from Slide Navigator.

Brainstorm: Save as ConceptDraw MINDMAP template (cdmtz).

¢
File opens as a Brainstorming session

iSave as ConceptDraw PROJECT: Save as ConceptDraw PROJECT document (cdpz)

- -
-
-

Print

Print ConceptDraw MINDMAP document.
n IPrint: Send the map directly to the default printer without making changes

E”_\ Print Preview: Open Print Preview tab

ﬁi I Map: Preview and print the current mind map

'Qutline: Preview and print the current mind map as text outline

.l
ul,

Notes: Preview and print text notes to the topics of the current map

B

Send
Send a copy of current ConceptDraw MINDMAP document in an email message as an attachment

a [E-mail: Send the current mind map file via email as an attachment

>) E-mail Presentation: Send the current mind map file via email as an attachment
File will be automatically opened in the presentation mode




Import

The Import section provides the access to ConceptDraw MINDMAP import opportunities:

% FreeMind

Mindjet MindManager

MS Excel

MS PowerPoint

MS Project

MS Word

OPML

Text Indented Outline

. Text Numerated

Outline

XMind

Open a XMind file (XMIND)

Open a MindManager file (MMAP)

Create a mind map from MS Excel document (XLSX)

Create a mind map from PowerPoint presentation (PPTX)

Create a mind map from MS Project document (MPP)

Create a mind map from MS Word document (DOCX)

Create a mind map from Outline Processor Markup Language file
(OPML)

Create a mind map from indented or numerated Text Outline (TXT)

Create a mind map from indented or numerated Text Outline (TXT)

Open a FreeMind file (MM)




Export

The Export section provides the access to ConceptDraw MINDMAP export opportunities

il B Q B ﬂ_ El

% %

Adobe PDF

Mindjet MindManager

MS PowerPoint

MS Project

MS Word

OPML

Images

RTF

Text Outline

Web Page Map View

Web Page Outline View

Save a mind map as a Portable Document Format file (PDF)
Save a mind map as a MindManager file (MMAP)

Save a map as a MS PowerPoint presentation (PPTX)

Save a mind map as a MS Project file (XML)

Save a mind map as a MS Word file (DOCX)

Save a mind map as an Outline Processor Markup Language file
(OPML)
Save a mind map as a graphic file (BMP, JPG, GIF, TIFF, PNG)

Save a mind map as a Rich Text Format file (RTF)
Save a mind map as text outline file (TXT),
Save a mind map as a Web-page (HTML)

Sawe an outline of the mind map as a Web-page (HTML)
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Print Preview

Preview and make changes to pages before printing

[N B=Ealel N

software_development_scrum® - ConceptDraw MINDMAP -
File Print Preview *
Printer AllPages () Current  j=& 1 Actual Scale ey - =% |v| Background -
2 o s o 3 B v - 5 @ C
Brother DCP-8065D = | () Range: 1 Specific Scale: | 74% CutMarks
int . St | Size Orientation Margins _ Map Outline Not Zoor e f
B Propenties Copies: |1 B . . ~ @® Fitte 1 - In review

n Print: Print the current document.
I

Brother DCP-80G5D « Printer: Choose printer and printer properties.

- Properties
Page Setup
All Pages ® Current All Pages -_print the entire document.
Current - print the current page.
Range: |1 Range - type page numbers or page ranges, you want to print.
Copies: |1 - Copies - type number of copies.

S Size - Choose the page size from the drop-down list.

Size
A4
| | 827inx1169in
Letter
85inx1lin
ﬂ‘ Orientation: Switch the pages between portrait and landscape

- layout. Choose " The Best " to automatically set orientation, which is
fit to the current map size.

™

r
-
Crientation

-

~  Portrait
» Landscape

% Best

N
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Margins: Set the margins for the current document.

b

Margins
MNormal
Bottom:0.358 in

Tep:  0.3%in
Leftt  0.3%in  Rightt 03%in

Actual Scale - Print the document in zoom 100% of the actual size
Specific Scale - Set the scale percentages of the actual size.
Fit to - set the number of pages , your map will be spitted.

Actual Scale
Specific Scale: | 71% -
*) Fit to: 1 -

Page Content
Select exactly the type of document you want to print
Map: Printing the map view

Outline: Printing the outline view

Notes: Printing Notes

e % %W

v| Background Specify some visible options of your printed output
Cut Marks

Preview
‘ ‘ Previous page/Next Page: Navigate between pages on page preview

Zoom in: Zoom in the document print preview

+
»
Zoom out: Zoom out the document print preview

»
Fit Page: Zoom the document so that entire document fits one page

m Close: Close the Print Preview window




12

Home

Boipancan T CDOMap1® - ConceptDraw MINDMAP - e

File: Home Insert View Presentation Share Format o -

o ;:‘:,Eu. Er— S ¢ o B 9 .H:cim . :’?—:e\all:n -— a B E a ;.::anisa-ancn :gm ,i"i:.;|e:l.s;?=pwa:e

\'?;:‘-,:P e B 1 U E- B - A~ Sohtons Msp indicators  Drainstorns uc:":z'( 'ﬂ: 2::::& Pin = ™ [<|Beckground ...-M:ﬂ“g:rnnge !é‘r_'lﬂﬁ 25:.::..1,.
Clipboard
Font
Remind Tool
Brainstorm
Insert
Pin
Map Theme
Arrange
Editing
Clipboard
. Paste Paste contents from the Clipboard.

x Cut Cut selection and put it into Clipboard.

ol Copy Copy the selection and put it into the Clipboard.

& Format painter Copy formatting from one place and apply it to another.

Double-click this button to apply the same formatting to other places on the
map.
Solutions
A Open Solutions panel
> p p

Font

o e A A Select the topic that contains the text that you want to format. Click the

ra - -

font formatting buttons that you want to use. The Font dialog can be
BIUE- @B~ A- accessed by clicking the button in the lower right corner.

Remind Tools

(& | Map Minder: Open Map Minder panel
g Show Indicators: For the file tracked in Map Minder will show the time

remaining until the scheduled start date of the tasks.

Brainstorm

? Brainstorm: Switch the Brainstorming mode..
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Insert

" Topic; Add topic to the same level as the selected one.
If no topic is selected, the topic is added to the Main Idea topic. If selected
topic is disconnected with others, a new disconnected topic Is added below.

.I | Subtopic: Add topic on the next level to selected one.

o If no topic is selected, the topic is added to the Main Idea topic.

Callout: Add callout to the selected topic.

D Relation: Insert Relations to indicate logical dependence between topics
(usually project tasks or milestones): Start-to-Start , Start-to-Finish, Finish-to-
Start, or Finish-to-Finish).
Insert Relations by dragging mouse between related topics. Relations have
different styles.

Boundary: Add a boundary around a topic and all its subtopics.

You can format the boundary line style and color.

MJ Attach File: Attach a file to selected topic.

Pin

{ Pin tool: When you pin a topic, subtopic or graphic image in the mind map
window, it cannot be moved. The pinned element does not move either manually
or when using any embedded arrangement and ordering tool.

Map Theme

Map Theme changing: Change the style of the entire map. You can quickly change Map
=== | _ 1heme to any of pre-installed themes. You can open any another Map Theme from your
) — computer and apply to your map. You can create your own theme and sawe it as a new
T lone.

\m Background: Change Background color.
P Map Theme button: Open Map Theme Attributes dialog.

Arrange

Arrange branch: Arrange selected branches of the mind map.

Auto-arrange: On/Off the Auto-arrange mode. The newly created mind maps has the
Auto-arrange mod active on default.

L]
rat

n Arrange: Activate the Arrange panel for the object selected..
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Editing
Merge Topics: This option allows merging selected topics and subtopics into one large
:g‘m topic. The post-merge text preserves the hierarchy of the original topics.

ﬂ Find: Find text in the map content.

v Spelling: Check the spelling and grammar of text in the map and map notes.

Smart Enter: Smart Enter mode. This option allows entering new topic quickly.
E ON: Enables using the "Enter" key to complete the topic editing and add the sibling topic
: at once.
OFF: Enables using the "Enter" key just to complete the topic editing.
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Brainstorm
Brainstorming in ConceptDraw MINDMAP is easy thanks to the special Brainstorming mode. Click the
Yo

Enter ideas

Brainstorm button on the Home tab to activate the Brainstorm panel.

B
:d

ConceptDraw MINDMAP provides you with different brainstorming options. Brainstorm panel allows you
to specify the topic of the brainstorming session and record the ideas as a list. The Brainstorm mode
allows to generate as much as possible ideas related to a specific theme for a limited amount of time.

. ¥

00 |10 |00 _
2. Enter hours., minutes and seconds.

Start the countdown / Pause the countdown.

3. Enter here the theme of brainstorm session. Then press the Enter key.

Theme of Brainstorm Theme of Brainstorm

4. Enter here an idea. Then press Enter key or click the Add Idea button.

Enter ideas

5. Exit Brainstorm mode and start editing map.




16

Boundary

The Boundary tool can be accessed from the Home, or from the Insert tab.

cH

=2 Create Boundary
=) Include to Boundary(ies)
=5 Exclude from Boundary(ies)

A Boundary tool is used to pick out visually the relationships between topics and subtopics. It looks like
a polygon that joins particular topics and subtopics with a closed line and a background color. The
boundary will change its shape and size automatically when the stuff it includes are rearranging. You
can add a boundary within another boundary. The initial boundary line and fill type are determined by the
default settings. You can change the boundaries' fill and line using Eormat tab. Boundaries are not

shown in the Outline view.

Create a new boundary
1. Select topics you want to group with the boundary.
2. On the Home tab, click the Boundary button, or select the Boundary item in the context menu.

3. Type the Title of a Boundary.

s & cvde actvtes &2
.". .z_.'

I .II. -----__---u_- :
| b

Subsequent Events Review




Toolbar Tour Home Boundary
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Add a Topic to an Existing Boundary
1. Select a topic and a Boundary(ies).

2. Open the Boundary button drop-down menu or topic context menu.
3. Select "Include to Boundary(ies)."

Preliminary Analysis

i

Audit &

G Prepare Trial Babnce &

Subsequent Events
M

'."-Jt-.'-'J!-:ll.l'.'-'lr. Events Review

' Fost Joumal Entries

ConceptDraw MINDMAP User Interface Reference © 2019 CS Odessa corp.



Toolbar Tour Home Boundary
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Exclude a Topic From a Boundary

1. Select a topic.

2. Open the Boundary button drop-down menu, or topic context menu.
3. Select "Exclude from Boundary(ies)".

. Preliminary Analysis .

Subsequent Events

a5t Joumal Entres &

ConceptDraw MINDMAP User Interface Reference © 2019 CS Odessa corp.
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Format

ConceptDraw MINDMAP provides a variety of style and formatting options for your mind maps, that let
you make them more informative without interfering with its readability.

You can completely customize the style of your mind maps, including the style of topics, callouts,
relations and even format of drawn shapes.

Topic formatting tools
B i~ & D Tereeas CDMap2* - ConceptDraw MINDMAP

Home Insert View Presentation Share Format
- & [ 4 - L.
B D B R oA / -

Fill  Topic Tail Shape  Applyto Inherit Style Clear B I UE-@3-~- A -~ Graphics Tail  Anchor
- Line™ Line~ »  Current Level to Branch  Style - - Alignment~ - -
Style Fant T Layout Subtopic

Callout formatting tools
B ianm~a R Callout Tools CDMap2* - ConceptDraw MINDMAP

Home Insert View Presentation Share Format
— If"\l [ ] . .
ﬁ ke -4 ¥| Arial -0 - KA

Fill Line Shape Apply Clear B I U[E @B~ A -~ Graphics
- - - to All Style UBE - Alignment~
Style Font Pt Layout Ta

Relation formatting tools
Bripgnodin Relation Tools CDMap1* - CanceptDraw MINDMAP

Home Insert View Presentation Share Format
:).:):)':):) :/:_:aﬁl ..r_;. r bmial -f0 ~|A A

General Finish Startto Startto Finish to Line Endpoints Apply Clear Back Front Backward Forward Relation B I U v m- A~
to Start  Start  Finish  Finish - - to All - Style - - -
Type Style Ordering Insert Font [P
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Drawn shape formatting tools
B i~ eE D e CDMap1” - ConceptDraw MINDMAP

Home Insert View Prezentation Share Faormat
. — _
kS %R0 Be R

Fill Line Endpoints Back Front Backward Forward Rectangle Ellipse Line Spline  Select
- - - tool
Style Ordering Insert Drawing

Boundary formatting tools

B ipnos i Boundary Tools CDMap1* - ConceptDraw MINDMAP

Home Insert View Presentation Share Format

Fill Line Apply Clear
- - to All - Style

Style
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Format Topic

To access the topic format tab, select a topic and Format tab, or use context menu.

B i~ e& e CDMap2* - ConceptDraw MINDMAP

Home Insert View Presentation Share Format
.f‘\ [ e
= N Arial -0 ~|A A u /
B e & G K (e A A .

Fill Topic Tail Shape Applyte Inherit Style Clear B I UIE-@~-A-~ Graphics Tail  Anchor
- Line™ Line~ »  Current Level to Branch  Style - - Alignment~ - -
Style Fant Fl Layout Subtopic

Format Topic Style
Format Topic Font
Format Topic Layout

Format Subtopics

Format Topic Style

L Fill: Change the fill color of selected topic.
- Also change gradient type and background color, as well as pattern ornament.

Also change line style and weight.

Tail Line: Change the color of the selected topic's branch connection line.

‘ Line: Change the color of the selected topic's outline and branch connection line.
"( Also change line style and weight.

Shape: Change the Shape of selected topics, such as Rectangle, Circle, Hexagon, etc.
You can insert any image as topic background.

Inherit Style to Branch: Apply the style of the selected topic (subtopic) to the entire
branch (the topic and its all-level subtopics).

AN I‘?i': :

The inherited style is applied only to already existing topics. In order to extend it to the
newly created topics, you must reuse the button.

1‘7 Apply to Current Level: Apply the style changes to all topics on the current level.
The changes will be set as default style for the given level of the current map.

&/ Clear Style: Restore the latest default style of selected topics.
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Format Topic Shape

Change the shape of selected topics, such as Rectangle, Circle, Hexagon, etc. You can insert any
image as topic background.

Automatic: Change the shape of selected topics to the shape that is set as default for current Map
Theme.

mex1 None: No topic shape

exT Line: Line on the bottom border of a topic

Squirrel
-

- Rectangle

@B Rounded Rectangle: Default topic shape in the ConceptDraw MINDMAP blank document.
@®Rounded

@» Hexagon

@» Octagon

® Circle

@ QOval

A Custom Image: Insert any image as topic background.

Select Image - Insert any image as topic background.
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Format Topic Font

~=+i,  Select the topic that contains the text that you want to format. Click the font formatting buttons
that you want to use. Use the button at the right bottom corner of the group to open Font dialog.

Layout

Graphics

Alignment~
ayout | T

Bl

.
B

I

Graphics Alignment controls allow changing position of an image within the topic. The
Margins and Spacing dialog can be accessed by clicking the button in the lower right corner

Left (top) - Align image at the top left corner of the topic.

Left (center) - Center image \ertically and align it to the left side of the topic.
Left (bottom) - Align image to the bottom left corner of the topic.

Right (top) - Align image at the top right corner of the topic.

Right (center) - Center image vertically and align it to the right side of the topic.
Right (bottom) - Align image to the bottom right corner of the topic.

Top (left) - Align image at the top left corner of the topic.

Top (center) - Center image and align it to the top of the topic

Top (right) - Align image at the top right corner of the topic.

Bottom (left) - Align image to the bottom left corner of the topic.

Bottom (center) - Center image and align it to the bottom of the topic.

Bottom (right) - Align image to the bottom right corner of the topic.

The button at the right bottom corner of the group opens the Margins and Spacing dialog.




24

Format Subtopics
/Tail: Change the shape of the connecting lines between the topic and its subtopics.

@ Mo Line

/Straight
r_ﬁ'm:

f Curve
| Elbow

_r Rounded Elbow
|/_ Sheared Elbow
_/ Angle
f Tree Root Arc
/ Tree Root Curve
/ Tree Root Straig...
B Anchor: Change the placement of the beginning point of the branch lines.

1

X

The button at the right bottom corner of the group opens the Margins and Spacing dialog.

Format Callouts

To access the callout format tab, select a callout and Format tab or use context menu..

B ignmea&n Callout Tools CDMap2* - ConceptDraw MIMDMAP

Home Insert View Presentation Share Farmat
o @ «*

D C T T =
‘ ‘ ) o=y || Arial 0 - A A

Fill Line Shape Apply Clear BT UE @~ A~ Graphics
- - - to All Style UE - Alignment~
Style Font T Layout =

Format Callout Style
Format Callout Font
Format Callout Layout
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Format Callout Style

ﬁ Fill: Change the fill color of selected callout.
Also change gradient type and background color, as well as pattern.

/" Line: Change the color of selected callout's outline.
Also change line style and weight.

Shape: Change the shape of selected callout, such as Cloud, Rectangle, Oval, etc.
You can also insert any image as a topic background.

: Apply to All: Apply the Style changes to all callouts on the current map. The changes will
J be set as default style for all callouts of the current map.

ﬁ/ Clear Style: Restore the latest default style of selected callouts.
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Format Callout Shape

Change the shape of selected callout, such as Cloud, Rectangle, Oval, etc. You can also
insert any image as a callout background.

Automatic: Change the shape of selected callout to the shape that is set as default for current
Map Theme.

TEXT
TEXT

No callout shape and outline.
Line

Rectangle balloon

Rounded Rectangle
Rounded balloon

Oval

Bubble

Highlight text of the callout.
Cloudy

Select Image - Insert any image as callout background.
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Format Callout Font
-4, Select the callout that contains the text that you want to format. Click the font formatting buttons
that you want to use. Use the button at the right bottom corner of the group to open Font dialog.

Format Callout Layout

capri: Graphics Alignment controls allow changing position of an image within the callout. The

Alignment~

we«[7] Margins and Spacing dialog can be accessed by clicking the button in the lower right corner

— Left (top) - Align image at the top left corner of the callout.
= Left (center) - Center image ertically and align it to the left side of the callout.
E= Left (bottom) - Align image to the bottom left corner of the callout.
= Right (top) - Align image at the top right corner of the callout.
= Right (center) - Center image vertically and align it to the right side of the callout.
e Right (bottom) - Align image to the bottom right corner of the callout.
%_ Top (left) - Align image at the top left corner of the callout.
= Top (center) - Center image and align it to the top of the callout
- Top (right) - Align image at the top right corner of the callout.
E= Bottom (left) - Align image to the bottom left corner of the callout.
B Bottom (center) - Center image and align it to the bottom of the callout.
= Bottom (right) - Align image to the bottom right corner of the callout.

The button at the right bottom corner of the group opens the Margins and Spacing dialog.
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Format Relation

To access the relation format tab, select a relation and Format tab or use context menu.

ﬂ ] (=l L] L Relation Ti

Home Insert View Presentation Share Format
pbb‘b D :{:_.' ‘)’&/'.r_,. r D Arial ~[0 -|A A

General Finish Startto Startto Finish to Line Endpoints Apply Clear Back Front Backward Forward Relaton B J U EF- @ - A -
Font

CDMap1* - ConceptDraw MINDMAP

to Start  Start  Finish  Finish - - to All  Style -

Type Style Ordering Insert ]

Format Relation Type
Format Relation Style

Format Relation Ordering
Insert Relation

Format Relation Type
‘®, General: Change the selected relation to default type.If you have changed the style of Endpoint's,

“&° you can sawe it as General type by clicking Apply to All button

D Finish to Start: Change the selected relation to Finish-to-Start.
D Start to Start: Change the selected relation to Start-to-Start.
‘D Start to Finish: Change the selected relation to Start-to-Finish.
D Finish to Finish :Change the selected relation to Finish-to-Finish.
Format Relation Style

Line:
%/ Change the color, weight and style.

?Endpoints: Change the shapes on the end points of a relation.

— — —

«— —> —>
— o—9» —»
— +—+ —»

: Apply to All: Apply the Style changes to all Styles relations and General Type relations.
;The changes will be set as General Type for all relations on the current map.

| Clear Style: Restore the latest default style of relations.
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Format Relation Ordering

.- Make Bottom Most - Send the selected relation behind all other objects.
. Step Back - Send the selected relation one step toward the back.

r Step Front - Bring the selected relation one step closer to the front.

I® Make Top Most - Bring the selected relation in front of all other objects, so that no part of it is
« hidden behind other objects.

Insert Relation

Insert Relation - Insert Relations to indicate logical dependence between topics (usually project tasks or
milestones): Start-to-Start , Start-to-Finish, Finish-to-Start, or Finish-to-Finish). Insert Relations by
dragging mouse from one topic to another. Relations have different styles .

::) General Relation - Insert relation of default type.
:) Start to Start Relation - Insert Relation to indicate Start-to-Start dependency between topics.

..) Start to Finish Relation - Insert Relation to indicate Start-to-Finish dependency between topics.

,:) Finish to Start Relation - Insert Relation to indicate Finish-to-Start dependency between topics.

:) Finish to Finish Relation - Insert Relation to indicate Finish-to-Finish dependency between topics.

Format Drawing

To access the shape format tab, select a shape and Format tab or use context menu.

CDMap1* - ConceptDraw MINDMAP

a (=] . R Drawing Tools
Home Insert View Presentation Share Format
P— — ] .4
Bk F %W N
- L L] WA
Fill Line Endpoints Back Front Backward Forward = Rectangle Ellipse Line Spline  Select
tool

- - -
Insert Drawing

Style Crdering
Format Drawing Style
Format Drawing Ordering
Insert Drawing

Format Drawing Style
— Fill:
TT Change the fill color of selected topic.
Also change gradient type and background color, as well as pattern.
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Line:
Change the shape line color, weight and style.

= End points:
=® Change line ends.

Format Drawing Ordering
. Back: Send the selected shape behind all other objects.

r" Front: Send the selected shape one step toward the back.

|

. Backward: Bring the selected shape one step closer to the front.

rl- Forward: Bring the selected shape in front of all other objects, so that no part of it is
hidden behind other objects.
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Insert Drawing

Insert Rectangle - Click in the upper left corner of where you want to place your rectangle and drag
to the lower right corner to define the rectangle.
To draw a square, hold the Shift key down while dragging down and across the screen.

Insert Ellipse - Click in the upper left corner of where you want to place your ellipse and Drag to the
lower right corner to define the ellipse.
To draw a circle, hold the Shift key down while dragging down and across the screen.

®Insert line - Click in the where you want to place your line and drag to the selected endpoint. To

® constrain the line angle to a multiple of 45 degrees, hold down Shift key while dragging down.

# Insert Spline - Click in the where you want to place your spline and drag to the selected endpoint.
The path of mouse cursor will define the form of your spline.

[‘\_ Select text or objects in the mind map.
4\

Format Boundary

To access the boundary format tab, select a boundary and Format tab.
B i~ |n e CDMap1* - ConceptDraw MINDMAP

Home Insert View Presentation Share Format
Py L
"

Fill Line  Apply Clear

- - to Al Style
Style
) Fill:
TT Change the fill color of selected boundary.

Also change gradient type and background color, as well as pattern.

Line:
‘ Change the boundary line color, weight and style.

= Apply to All: Apply the Style changes to all callouts on the current map. The changes will
; be set as default style for all callouts of the current map.

E/ Clear Style: Restore the latest default style of selected callouts.
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Insert

X

HBeoipgnd R Audit® - ConceptDraw MINDMAP -

LGS

Page  Topic Subtopic Callout

¥ = o5
endto  Amange Indent Outdent Moveto Next Move to Previous
age  Callout sition Position

Insert

Topic Content
Position
Ordering

Insert

Page: Add new page. The new page will appear at the end of Page Navigator.

Topic: Add topic to the same level as the selected one. If no topic is selected, the topic is
" added to the Main Idea topic. If selected topic is disconnected with others, a new disconnected
topic Is added below.
Subtopic: Add topic on the next level to selected one. If no topic is selected, the topic is
—! added to the Main Idea topic.

N |

Callout: Add a callout to selected topic.

. Relation: Insert Relations to indicate logical dependence between topics (usually project tasks
b or milestones): Start-to-Start , Start-to-Finish, Finish-to-Start, or Finish-to-Finish).
Insert Relation by dragging mouse between related topics. Relations have different styles.
Add/Remove boundary: Use Boundaries to draw attention to a specific section of a mind
map.
Drawing: Draw ready-made shapes, such as Rectangle, Ellipse, Line, Spline. Draw objects
on the empty space of map using mouse. Hold down the "Shift" key while drawing to make
Square, Circle or Line at an angle that is multiple to 45 degrees (0,45,90...).

Topic Content

Attach File: Attach a file to selected topic

Icons: Insert Icons into selected topic.
Use Icons for visual representation and accenting topic content.

B e

Image from Graphics: Insert the image from Graphics library or from file.

Hypernote: Create a link to Topics, Callouts, Pages , Documents, Web pages, Email address.
Hyperlink can be inserted into Topic or Callout in your document.
The Hyperlink can be easily added and edited within a Hypernote panel.

Topic Types: Assign Type to a Topic.
The Topic Type can be easily assigned and edited within a floating dialog.

o
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14

o

Topic Data: Manage a Topic Data assigned to specific Topic Type.

Send to New Page - Create a copy of selected topic on a blank page and mowe there a copy of
the topic and all related subtopics. The initial topic and its copy will be automatically
hyperlinked.

Auto Callout - When enabling this option, the callouts circular arrangement around parent
topics will be applied.

Position

Indent - Mowes the topic to a lower level in the hierarchy.

Outdent - Moves the topic to a higher level in the hierarchy.

Mowe to Next Position - Moves the topic to the next position (based on the order the map is
created).

Move to Previous Position - Mowes the topic to the previous position (based on the order the map
is created).

Ordering

L Pl
ame

@)

=

Auto Numeration: Number topics in order.
Clockwise from top is set by default

Order: Set order for Auto Numeration of topics: clockwise or radial:
i® Clockwise From Top
t Clockwise From Horizontal (3 o'clock)
™ Counterclockwise From Top
l Counterclockwize From Horizontal (9 o'clock)
% Down Both Sides - Right First
% Down Both Sides - Left First

Sort Topics: Sort selected topics by priority levels.




34

Audit” - ConceptDraw MINDMAP

Presentation Share

® Q [#=* Y w8 @ @ B 5 P E
* TN T3 Zoom Box e ~ = -

m ) Show Collapse Level Level Hide Hide Topic  Panel
ut Hand Scroll All 1 2 Relations es

Document View
Navigation

Lewels

Panels and Windows

Document View
Full Screen: To use maximum screen size you can use the Full Screen

“':::" Mode. All toolbars, dialogs and even the MS Windows task bar will be hidden.
The program window will have scrollbars and page navigator letting you
navigate the document in the bottom part of the window.

Map Only: View a document as a mind map

]
-
= Outline Only: View a document as an outline
= Map & Outline: View a document as an outline and a mind map
= ® simultaneously.
Navigation

Page navigator: Show/Hide Page Navigator
Previous Page: View the previous page of your document

Next Page: View the next page of your document

Fit Map: Zoom the page so that the entire document fits in the window

Fit Selection: Zoom the page so that the selected objects fit in the window
Zoom In: Zoom in on the document

Zoom Out: Zoom out of the document

‘Zoom Level: Choose a standard level within the 25% - 400% range, or set "Fit Selection "or "Fit
Map".
Zoom Box: Zoom the map area so that currently selected topics fills the entire window. This can

help you focus on specific map details.
Hand Scroll: Activates the Scroll Hand tool that allows one to easily move the page
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Lewels

Show All: Display all subtopics of selected topic.
If no topic is selected, the entire map will be displayed.

@ Collapse: Collapse all associated subtopics of a selected topic.
If no topic is selected, entire map will be collapsed up to Main Idea.

@ Expand: Display subtopics of selected topic except subtopics that were collapsed. If
no topic is selected, the entire map will be displayed except subtopics that were
collapsed.

1@ Level 1-3: Display Topics by lewels

2 [F
3

Panels and Windows
E Windows - Switch to a different window that is currently open.

'T' Panels - Open/Close Panels and Navigators. Use Floating panels to create and
%' edit mind map content.
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.
Presentation

a BH &R T = Audit” - ConceptDraw MINDMAP - o X
P s I Iy e-

resentation e 0
[>) =l i LT i i 7 :
b et =] Tl R I =B o @ &
Start Create Default Setto Setto Setto Selected Slide  Previous Next Images MS Send in

Presentation Presentation  Visible Selected with Subtopics  Mavigator Slide  Slide PowerPoint Email
Mind Map Presentation Create Slide Slide Navigation Presentation

Mind Map Presentation
Create Slide

Slide Navigation
Presentation

Mind Map Presentation

Start Presentation - Show full-screen slide presentation for this map, using slides from Slide
Navigator.
If there are no slides in Slide Navigator, default presentation will be created from first-level topics
and their subtopics.
Click at the bottom of screen to access the presentation control panel.

= Create Default Presentation - Create default set of slides for presenting the current mind map.

g Slides will be created from first-level topics and their subtopics.

You can preview slides using Slide Navigator.

Create Slide
ﬁ Set to Visible - Create slide from visible objects.

r’H"I Set to Selected - Create Slide from selected topics

77T Set to Selected with Subtopics - Create slide from selected topics with subtopics

Slide Navigation
m Slide Navigator - Show/Hide Slide Navigator

Previous Slide - Show previous slide

Next Slide - Show next slide

Presentation
,3,3/ Images - .Sawe presentation in graphic format

@ MS Power Point - Save presentation as Power Point file

o Send Via E-mail - Send the current mind map file via email as an attachment. File will be
automatically opened in the presentation mode.
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Share
Bripnoég Topic Tools Audit* - ConceptDraw MINDMAP - o
Heme Insert View Presentation Share Fermat x -7
- - _ - N — . N =
¥ @y = B F gz Y Mol R & &

MS  Sendin  Openin
PowerPoint Email  PROJECT
Presentation ConceptDraw

Images Evernote Ms MS Twitter  Adobe Mindjet Ms MS OPML RTF Text WebPage WebPage
- a - PDF Project Word Qutl Outline View

M
neNote™ Outlook~ MindManager ine Map View Outline Vie

Presentation
'3'3/ Images: Save presentation in graphic format

&I MS Power Point: Sawe presentation as MS Power Point file.

0, Send Via E-mail: Send a copy of the mind map via e-mail as attachment. File opens as in the
“ presentation mode, using slides from Slide Navigator.

ConceptDraw

= Open in Project: Opens current document with ConceptDraw PROJECT, having closed it in
® ConceptDraw MINDMAP.

Sharing

3 Send to Evernote: Publish content from ConceptDraw MINDMAP to your Evernote account.
Note Exchange solution is required.

m » Send to MS OneNote: Publish content from ConceptDraw MINDMAP to your MS OneNote
' notebook

Elﬁ Send to MS Outlook: Create a message in MS Outlook, or task containing information from
selected topics.

, Tweet Topic: Post the Tweet to your profile.
Exports
Adobe PDF: Save a mind map as a Portable Document Format file (PDF)
M Mindjet MindManager: Save a mind map as a MindManager file (MMAP)
gz MS Project: Save a mind map as a MS Project file (XML)
= MS Word: Save a mind map as a MS Word file (DOCX)
2 OPML: Sawe a mind map as an Outline Processor Markup Language file (OPML)
B RTF: Save a mind map as a Rich Text Format file (RTF)
% Text Outline: Save a mind map as text outline file (TXT),

@ Web Page Map View: Save a mind map as a Web-page (HTML)
@ Web Page Outline View: Sawe an outline of the mind map as a Web-page (HTML)
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Tweet Topic

Topic Tools

BoiAncaER
Home Insert View
Y @& 2 B oY P MeaeR2RBF & &

COMapi* - ConceptDraw MINDMAP - o

Presentation Share Format

Images MS Send in Open in Evernote MS MS Twitter Adobe Mindjet MS MS OPML RTF Text WebPage Web Page
PowerPoint Email PROJECT - OneNote~ Outlook~ |0 PDF MindManager Project Word Outline Map View Outline View
Presentation ConceptDra Sharing o Twest Topic

':-:' Tweet Map

T TweetScreen
My Gallery
Twitter

Sign in

! ConceptDraw MINDMAP allows you to post content to your account on Twitter from the mind
map directly:

o)  Tweet Topic - Tweet the topic content, including hyperlinks and embedded picture

«=s Iweet Map - Tweet the entire mind map as picture;

[C]  Tweet Screen - Tweet the part of map currently visible on screen;

My Opens your Internet Browser on the gallery of your tweeted images
Gallery

Twitter Opens your Internet Browser on http://twitter.com

Signin/ Log in/log out to your Twitter account.
Sign out

When posting your first Tweet from ConceptDraw MINDMAP press "Sign In" on the context menu of
Tweet Topic button and connect application with your Twitter account.
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Share with Twitter

You can tweet the selected topics. You can preview text and number of characters using Tweet Topic
window.

Check the Mark Topic option if you want to mark the topic, you have tweeted, on your mind map.

Tweet Topic >

hadams043 Henry Adams

History of Philosophy

Mark topic 119

Tweet Map

You can tweet the entire mind map. The Tweet Map window shows you the name of your mind map and
number of characters.

Tweet Map x

hadams043 Henry Adams

S0 Hhilosop : dmap

You can preview the mind map from your Twitter account.
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Tweet Screen

You can tweet the visible part of your mind map. The Tweet Screen window shows you the name of your
mind map and number of characters.

Tweet Screen X

hadams043 Henry Adams

You can preview the screenshot of your mind map from your Twitter account.

1 Home &Notili:atiens 9 Messages L 4 Search Twitter Q 0

6 What's happening? = Who to follow . refrech . view 21
ﬁ Henry Adams
@hadams043

First Period: Transition from Scholastic to Modern Philesophy #mindmap

iPhone News @iFhone MNe...
& Henry Adams @hadams043 - 2m ~ Y
| L Follow /

Apple Streem @applestre...
{ Follow b
Tweets Following Followers ~——
3,722 14 14 .
History of Philosophy iPhone Informer @iphone...
oy Wiliam Tumer, $.T.0 ( Follow )
. Chapter XLVIIL : Scholastics of the Transition Period -
United States trends . change & >
{ Chapter + The Humanis
Tillerson — | bl = 29, Find people you know
Trump ousts Rex Tillerson as US secretary of TransKion from Chapter L : Italian Philosophy of Nature
state Scholasticto |
Modern " Chapter L1 : The Sentific Movement
gﬂfa'is ':'“k o Mok o 45 sceer 4 — - © 2018 Twitter About Help Center Terms
s hip hop star Craig Mack dead at hY Privacy policy Cookies Adsinfo Brand Blog
#TuesdayThoughts Chagter LIII ; Systems of Poltical Philosopty Status Apps Jobs Marketing Businesses
82K Tweets Developers
Pompeo
237K Tweets

[7] Advertise with Twitter
John McEntee

John McEntee is fired as Trump's personal aide, Q il V] il

joins Trump campaign

ConceptDraw MINDMAP User Interface Reference © 2019 CS Odessa corp.
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Add to Evernote

Bripancan TapeiasE] CDMap1* - ConceptDraw MINDMAP

Home Insert View Preentation Share Format

(e 22 M 02 =Y B Mol RBF & &

Images Ms Send in Qpen in Evernote MS MS  Twitter Adobe  Mindjet Ms MS OPML RTF  Ted WebPage WebPage
PowerPoint Email PROJECT - OneNote~ Qutlook™ PDF  MindManager Project Word Qutline Map View Outline View
Presentation ConceptOraw | @] Add Topic Text Exports

B  Add Branch Text
B AddMap
Add Document

Settings...

ConceptDraw MINDMAP allows you to publish content to your Evernote account from mind map
directly.

[ Online Marketing Objec: X
v

<« C ‘ & Secure | https;//www.evernote.com/Home.action?login=true#n=54193e8b-2109-4969-bfde-b6061d482eealdis=s246&ses. . 1}| e B ® u B @
¢ (ol «e. Online Marketin. .. share |~ | [L7]
% nores S : ]
Gotham ~ 14 ~ m~ B 7 U 5 {} =g & More v
17 notes Options~

1.3.3 Enhance Online Store by Feb.

1.3.3.1 Introduce Shopping Cart Systems
1.3.3.2 Add New Payment Methods

1.3.4 Improve Customer Service

1.4 Increase Website Traffic

1.4.1 Web Site Content Optimization

1.4.2 Start AdSense Participation

1.4.3 Offer Affiliate Program

1.4.4 Grow Search Engine Advertising by 100%

: Network Diagram

MOMENTS AGO

Q
Bl Concept Map

44 SECONDS AGO

Online Marketing
Objectives.cdmz

Online Marketing Obje... - 20 KB
B MINUTES AGO e —

1 Online Marketing Objectives] -:
for the Year 2018 11 Increase :- —

s Spossang be M.
Product Visibility 111 Increase —
)
Mobile Data Offloading diagram
07/03/16 O Al e
i
g msseity
B o i et 1 A
[ S [
o B -

Entity-relationship dia.. _

e 07/03/16

EX  online Marketin...cdmz ~ #~

® @ W *

ConceptDraw MINDMAP User Interface Reference © 2019 CS Odessa corp.
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Send to MS OneNote

ConceptDraw MINDMAP allows you to publish content to your MS OneNote notebook from a mind
map directly.

Boiagnma o Tk COMap1” - ConceptDraw MINDMAP - o X

Home  Insert ‘ View  Presentstion  Share Format o -
¥ @ i Bl ey D MeaeRR¥ & &

Images MS Send in Open in Evernote MS MS Twitter  Adobe Mindjet MS MS  OPML RTF Text Web Page Web Page
PowerPoint Email  PROJECT - nehote™ Outlook™ . PDF  MindManager Project Word Outline Map View Outline View

P ConceptDraw Add Topic Text Exports

Add Branch Text

Add Map

Add Document

TEEES

Settings...

When publishing first mind map from ConceptDraw MINDMAP to OneNote notebook press "Sign In"

N Ef

Send Text : You will have an outline of the selected topic or branch added to your OneNote
notebook.

on the drop-down menu of MS OneNote button and connect to your OneNote account.

FILE HOME INSERT VIEW PRINT Q Tell me what you want to de EDIT IN ONENOTE  GIVE FEEDBACK TO MICROSOFT
|} MNotebooks Find on this Page (Ctrle 2 - F Marketi r‘]g
+ Section + Page
Quick Notes Conference planning
1 Marketing
Marketing

1.1 Estimate market and make more exact marketing message
1.2 Design and order final package

Project sample 1.3 Create press releases
1.4 Create product specification materials
Business Startup 1.5 Create marketing presentations

1.6 Update product forecasts based on market feedback and analysis
1.7 Update launch plan based on forecast

Sales Plan
>>Link: http://www.stat.com
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Send Map: You will have a note, containing a mind map text outline and preview image, added to
your OneNote notebook.

FILE HOME IMNSERT VIEW PRINT (_) Tell me what you want to do EDIT IN ONENCTE  GIVE FEEDBACK TO MICROSOFT
|E} Notebooks Find on this Page (Ctrl+ 2 ~| ¥ Bus|ne55 Startup‘
=+ Section + Page
Quick MNotes Conference planning
1 Business Startup
Marketing 1.1 Start Business Planning
1.1.1 Idea Generation and Refining
Project sample 1.1.2 Select Business Focus Ideas

1.2 Qutline Business Plan

1.2.1 Select Products & Services
»>Note: Organize brainsterm session to generate more ideas

1.2.2 Establish Strategic Position
1.2.3 Create Mission Statement
1.2.4 Define Industry & Target Markets
1.2.5 Identify the Competition
1.2.6 Select a Location

1.3 Initial Preparation
1.3.1 Research Businass & Trade Organizations
1.3.2 Prepare Financial Statement & Balance Sheet
1.3.3 Select Advisors & Support Consultants

1.4 Establish an Advisory Board

1.5 Operations Plan
1.5.1 Shipping

1.6 Personnel Plan

1.7 Prepare for Opening
1.7.1 Order opening inventories
1.7.2 Set-up Office and Display Areas

Business Startup

Sales Plan

dea
Start Business O Refinint .
© Planning | Select Business Facus

g 10 ldeas

L]
Salact Products &

Crder apening s @ Services
¥ inventories . - ' &
PFEDB: e fo Eslablish Strategic
Set-up Office and |2 Opening (™ Pasition
Digplay Araas - : -~ .
. Create Mizsion
auilme Business @ Statement
5 - - Drefine Inch .t &
% Personnel Plan Define Incustry
Business . O Target Markets
L - Startup Icentify the Campettion
O shipping -, @ Operations Plan y] I —

L]
.. O Select & Location




Send Document: You will have a note, containing a mind map text outline, preview image and a
ready-to-download source ConceptDraw MINDMAP file (CDMZ), added to your OneNote notebook.

FILE HOME INSERT VIEW PRINT (_) Tell me what you want to do EDIT IN ONENOTE  GIVE FEEDBACK TO MICROSOFT
|Ei Notebooks Find on this Page (Ctrl+ &2 -~ ¥ ‘Sa|e5 P|an
+ Section + Page
Quick Notes Conference planning
15ales Plan
Marketing 1.1 Existing Customer Business Strategies and Tactics

1.1.1 Create a touch-point program.
1.1.2 Prospect within my existing customer base.
1.2 Don't forget to calculate your ratio!
1.3 Obtain referrals from all my new customers.
1.4 New Business Acquisition Strategies and Tactics
Sales Plan 1.4.1 Exceed my quota.
1.4.2 Increase awareness in the marketplace of my products, services and solutions.
1.4.3 Increase awareness in the community of my products, services and solutions.

Project sample

Business Startup

Sales Plan
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Send to MS Outlook

BaoiAann &R

Home Insert View
B B & =

1
Images MS Send in Openin
PowerPoint  Email PROJECT

P ConceptDraw

Presentation

Presentation Share

Evernote

Topic Tools

Format

Uz 0= v 0

Ms MS  Twitter Adobe  Mindjet
- OneNcte~ |Qutlook™ PDF

Shar g5 Send to Outlook
Current Page Tasks
Current Tasks

All Tasks

B R

Next Week's Tasks

CDMap1* - ConceptDraw MINDMAP

MS

B = Y Y -
Mozl B & &
MS
MindManager Project Word

Text WebPage WebPage

Qutline Map View Outline View

Integration capabilities between ConceptDraw MINDMAP and MS Outlook enable conversion of mind
map topics that has Appointment, Email, or Task type into MS Outlook message or task depending

on Topic Type.

0 [
Send to Outlook

Task @

O Outling Business Plan-

Qe

Seled Products & semees', g

O¢

Dee finee Industry & Tanpet M:r-c-:'.s‘ L=
I

I
I
]
]

(J

#
iertify the Compét nn._, -

]
i
i

L

@.

O

s
Selecta Lm:ahcn‘_ -

Wl Topic Data Qx

@ Task

Start Date: Duse Date:

37132018 B~ 3/16/2018 @
Dur aticn:

IE day(s) =

Resources
Complete, % 0=
EA Deadine: Imefzma D'I

Priogity:

Objective:

Selected topics of the Task type will be sent to MS Outlook as tasks.
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Outline Business Plan - Task

Task Insert Format Text Review @ Tell me what you want t

o Duein 3 days.

Subject |Dutline Business Plan

Start date |Tue3f13f2mﬂ E‘ Status | Not Started v |

Due date |Fri 3/16/2018 E” Priority _ % Complete -
/] Reminder  |Fri 3/16/2018 | |2:00AM Owner

Appointment :3

FEaN Topic Data X

N —
éoisbam-shsvategc Pasition g, _ - o Arrange | lcons | Hypemote | Topic Ty... | Topic Data
- b
v : % Appointment
]
| © -
= s . )
O Outline Bis iness F"HmL i Subject (Topic Text):
|

O Create Mission Statement g, :: ,I | Establish an Advisory Board |

1
|

! ! Location:

©

O Dedne Industry & Target Markets 41 - ‘ I
!

e . Start Tme: | 3/16/2018 @ |
O herh&'tre&n'uemm.‘_\‘; [Q:IHJM'I v]
® ; EndTime: | 3/16/2018 @
SeledsL::catinr{,-” IIZ:BIZIPM v]
Q ‘r-a—"'. [] Al Day Event
Ednﬂshmﬁddmwm
Edit Message in Note Window

Selected topics of the Appointment type will be converted to appointments in the MS Outlook calendar.

ConceptDraw MINDMAP User Interface Reference © 2019 CS Odessa corp.
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Calendar - P

end / Re Appointment y Te
X 2 &% Tsowas mewy - £ B G
5 Fl -)nd : "i"_ i o 1 High Impaortance
pen  Dalete Forwa rrvite N - WITEnCE Al [
N FroEe Rerrander 15 minutes '-“E‘Q & Lowlm .
Adlbans Aftendees Options Tags -~
€
s oL d 4 ¥ March 2018 ];?:;32" Search All Calendar Fems (Chi=E) O
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Email

‘ Inhous e
o Field research
= ‘ 3rd Party

¥ Market s zeres earch
X E -

Research | Validate content and format of tool kits
and processes for workshops and coaching
with expert panel of key stakeholders.

el

O Fit with existing products

Pricing committes recommendation
and sign off

o Final Management sign of

®

@l Topic Data

[=] Email

From: | RichardMiller @company.com

Ta: | MarieCoop@company.com

Ccpy:|

Subject:

| Research Phase

Attachments:

[== Product Launch Schedule.cdpz (456.87 Kb)

Attach File...

Edit Message in Mote Window

(a2

Selected topics of the Email type will be converted to MS Outlook message.
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¥ Research Phase - Message (HTML)

Insert Options Format Text Review

w nl . n [ [, ® Eal -
i3 é\.@ U’J ) y: I* Foliow Up

1 High Importance

Paste s I U | A Address Check Attach Attach Signature
- Book Mames Filer ltem~ - ¥ Low Importance
Clipboard & Basic Text Mames Include Tags [P #
From - RichardMilleri@ company.com
b
To... MarieCoop ECompan'y.oom
Send
Ce...
Subject Research Phase
Attached CAUsershanna\AppDat...

T

Validate content and format of tool kits and processes for workshops and coaching with expert panel of key
stakeholders.

Using the following commands from the drop-down list, you can send topics of Task @ type to the
MS Outlook To Do List. Be note, that these commands does not perform any action for the topics of

e-mail type.

el Current Page Tasks
s Current Tasks

A Al Tasks

= Mext Week's Tasks

E=2

Current Page The topics of the Task type in the current page of your mind map will be conwerted into

Tasks - Tasks in the Outlook To Do List

Current The topics of the Task type in the current page having less than 100% complete will be

Tasks - converted into Tasks in the Outlook To Do List

All Tasks - The topics of the Task type from all pages of your multipage mind map will be converted
into Tasks in the Outlook To Do List

Next Week The topics of the Task type in the current page scheduled for next week will be converted

Tasks - into Tasks in the Outlook To Do List
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Open in Project

The compatibility between ConceptDraw products allows you to migrate your documents from MINDMAP
to PROJECT and vise versa. You can generate a project schedule from your mind map. Project file will
be created from topics of Project Management type, which contain all project information. Notes will be
opened as Notes to topics. Multiple hyperlinks will be also preserved in the Hypernote panel.

File opened in ConceptDraw MINDMAP :

j L Topic Tocl twaee Develpment Alpha™ » ConcepeDrrw Mi -
Boimnmra opic Toolks Solbnaee D ConzeptDiaw MINDMAR [= 4
Mome  Insed  Wiew  Presendation  Shate Format @ -
ﬁ & ot Arial -l A A é$ aw "‘-’ WTopic 3 Relstion - ﬁ ua. a 0 B
- L =,
B Copy BIUMB- By Subtepic 55 Boundary * WamoAmnge U
Buste Selutions M Indicaiors  Beaingtorm . Bin  Theme Background hrerge
o ot Paintee 3 - A - Mindes Callewt [ Artaeh Fie - LA
Clipbosd Fart 5 Reming Took Irsert MapTheme srang tasing
Bl Topic Data 9 x
L) ® Tak
W seciace @ StartDates Due Diate:
= T EEC G- [snomr -]
e
& =
-
252 i -
§ ’/ @) rerromend =
oM@ ) 4 Resouroes:
d ’ . Martha Brome:John Smith: Alssande Mee s Ricx
Software Development S ® R
Alpha N e Complete, % E1E

)
[CL T

(Sl L el |

0
(B e mwnza

i1l

Modified Feady

Page-1[1/1) w
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The same file opened in ConceptDraw PROJECT
| Bsl BoEalel |} 1 ISoftwiee Devekpment Alpha.cdps - Gantt Cha] - ConceptDraw PROJECT - 0 %
e

_ Home View Shure

Critical Path [ Baseline |‘| %

r Mk ] = = W . .
?— &) : ipregect ) ou = — = ¥ ho fines -l 5 éi
#Z Resource Usage R Timekee . :“":u "B o * 7] dasigred Resources Seet | Pants W
Gantt | Resourtes t nddoves
Chart " B Repens [ cate T S Duine Level T 1] Show Test Brens il e
Select View Timescae % Dpand Coilagee Fisers. G Themes FowiHige k1 76 Paneis and Windows
M, 18 Aug 2009 wih I Aug 19 w3 01 Sap 2019
- Hamp Prig e
- F @ o1 20 32 N M ¥ N NN X N MR H s T
1 % E Manning L1} Q] BMRO1Y (— Inf
S SpECNCItN BER00  amz0mw e
I Decompositn BRO00 sr3z0m LB 3 Brovwm; Joren St Alkaa i Miley, Linda Rice DuraBon:
1 — I
Corgiete:
Lk FERT giagram Brswah, Johi Sani. Ale cander Maler, Linay Rice
Miestone:
5% Planning approval 1]
& % B Designing 1 [ =
Marker: e i
T Faature L_‘__'unuimmsnmmmunrman o
Costs
% Datinaeachdectun ES Bromn; Jonn Smith; Abander Miller Baseing: wm__ |:
Bt Userinbertace Jehn Smith; Linga Rice Nk
1 % B Production Dates
T | — T
2% Mg ] ovasd | e
3 Bug ixing Doading: O sramess sz em
* Manual
" Sechrddng
15 % B impementation Type: Frod Linits -
8% Training theaven O
1T % Beta
et . Tasboes
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Dialogs

Map Theme Style
Color

Font

Sort Topics

Options

Margins and Spacing
Properties

Export to Power Point
Export to MS Word
Export to Images
Export to RTF

Export to Text Outline
Export to Web page
Connect with Twitter Account
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Note Exchange settings

Floating Panels
Arrange
Graphics
Hypernote
Icons
Map Minder
Page Navigator
Topic Types
Topic Data
Slide Navigator




Map Theme Style

Can be accessed from the Home tab. Open the Map Theme Style dialog to customize the visual
representation of various types of topic's selection.

= T e
m: - h = m:g e
= —— e e g

Focus
|
Fill Color: - Stroke color: -
Fill transparency: | 100% Stroke weight: | 0.7 mm

Selection

Fill color: - Stroke color: _ -

Fill transparency: | 100% Stroke weight: | 0.4 mm

| Overlap

| Fill color: | Beriapicel ~ Stroke color: | Byefapicel ~
Fill transparency: | 100% Stroke weight: | 0,4 mm

Inner highlight

| Fill color: | aesl - Stroke color: -
| Fill transparency: | 100% Stroke weight: | 0.4mm

Selection Rounded Rectangle

Left margin: | 0.1 mm = Top margin: | 0.1mm =
Right margin: | 0. 1mm = Bottom margin: | 0.1 mm
Round radius: | 0.0 mm [ Use Left margin to define all margins

Pictures

Collapse picture: l:l Browse

Focus, Selection, Overlap and Inner Highlight frames

Fill Color - Change the fill color of the frame.

Fill Transparency - Change the transparency of the frame.
Stroke Color - Change the outline color of the frame.

Stroke Weight - Change the weight of the outline of the frame.

Selection Rounded Rectangle

Left Margin - Set the left margin.

Right Margin - Set the right margin.

Top Margin - Set the top margin.

Bottom Margin - Set the bottom margin.

Round Radius - Set the radius of rounded crooners

Use Left margin to define all margins - The settings of left margin will be applied to all margins.

Pictures
Expand Picture - Customize the Expand icon (+). Replace it with any picture from a file.
Collapse Picture - Customize the Collapse icon (-). Replace it with any picture from a file.
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Color

Fill Color panel allows to set the fill style of topics, callouts and drawing shapes. Apply the style of the
selected topic (subtopic) to the entire branch (the topic and its all-level subtopics).

The inherited style is applied only to already existing topics. In order to extend it to the newly created
topics, you must reuse the button. of the above elements. You can select a fill color, gradient type and a
style of a pattern. Line Color panel allows to set the style of lines for topics, callouts, relations and
drawing shapes. Line Color dialog is available on the Format tabs of the above elements. You can select
a color, weight and style for lines your mind map.

Fill Color Line Color
Il = Il
HEE EEENEE HEE I
EEENEEEEEN EEEEN H
EEENEEEN AN Il
HEAEEEEEEN HOEEN H
ENEEEEEEER EENEEN H
AEEEEE | B
Mere Celors... Mare Colors...
Transparency Transparency
fENEEN fEEEEn
Mone Solid Mo Line
Gradient [ Weight [
Ornament ] Style ]

Colors dialog allows to set a background color. Also it can be use to set color for other mind map
attributes. You can call this dialog by choosing the More Colors on the above color panels .
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Colors >

Standard  Custom

Colors;

Cancel

Current
Colors *
Standard Custom
Colors: DK

Cancel

I Current
Sat: | Green: | 255 =
Lum:|255 = | Blue: |255 —=

The Standard tab allows you to choose the needed color by clicking on it with the mouse. Using the
Custom tab you can specify a color manually in one of the two available color schemes: RGB or CMYK.
The currently chosen scheme is shown in the drop-down list:

- RGB Scheme

- CMYK Scheme

The R(ed),G(reen),B(lue) or C(yan),M(agenta),Y(ellow),(black)K slide bars allow to change each
component of the color scheme. Note: In the RGB Scheme the color components may range from 0 to
255; in the CMYK Scheme the components are shown in percents and may range from 0 to 100. A
slider allows you to add transparency to your objects in order to make them more attractive or if you

want to see objects located under. Mowve slider to the right to increase the transparency of the object and
to the left to decrease it.
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Font

To assist the user with selecting a font for an application, ConceptDraw MINDMAP provides the Font
dialog box.

Anal -6 - A A

B ITUIE-B-A-

Font ]

Use this dialog box to choose a font.

Font >

Font: Fort style:
Arial] Regular

| oK I

pial—— Plreuar |

Cancel

Arial Rounded MT Narrow Bold
Baszkerville Old Face Narrow Bold Itali
Ravhawr 23 Bold
Bell MT v | |Bold Italic W

Effects Sample

[ ] Strikeout

[ ] Undedine Aa BbeZZ

Color:

| I Custom v | Script:

|‘.".|'estem w |

Font: Choose the name of the font. Use Control Panel to add and remowve fonts from your system.

Font style: Choose the style of the font. Not all styles are available for all fonts.

Size: Choose the font size. You can specify smaller sizes than available in the list by typing the size in
the edit field.

The Effects group box is equipped with a Strikeout check box, an Underline check box, and a Color
combo box. To apply a style, click its check box. To remove a style just uncheck it. To select a color,
click the arrow of the Color combo box and select a color.

The Script combo box allows you to specify an alphabetic category. The options are Western (the
default for a US-English computer), Greek, Turkish, Central European, and Cyrillic.
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Sort Topics

ConceptDraw MINDMAP allows you to sort topics on the map by specific criteria. The Sort Topics
dialog is used for this.

Sort Topics >

Sort by
(®) Alphanumeric () Task percentage complete
() alphabetic only () Number

Sorting depth Sorting order
(®) Main Topics only (®) Forwards
{_)Whole subtree () Backwards
() until level ==

Cancal

Sort by

Alphanumeric - Topics will be sorted in alphanumeric order.

Alphabetic only - Lets you sort topics in alphabetical order only.

Task percentage complete - Topics sorting according to the tasks percentage complete that is marked
by symbols.

Number - Topics will be sorted according to the numeric symbols, located on them.

Sorting depth

Main Topics only - If this option is selected, only main topics will be sorted

Whole sub tree - The sorting of the whole sub tree.

Until level - Lets you sort topics until some lewel, that you can choose or type a custom level.

Sorting order
Forwards - Lets you sort topics forwards.
Backwards - If this option is selected, topics will be sorted backwards.
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Options
Can be accessed from the File tab. Contains options preferences related to the often used settings
Options et
General
On Startup:  (8) Create new document
View (") Open last edited document
Spelling
Format
Mew document:  (®) Empty map
() From template:
[]uze Mickname for Motes
Mickname: | MonebsoEaTens Windows |
[ ]Hide/show Input and Qutput
Sa'-.re AutoRecover info every: : minutes
0K Cancel Apply
General

On Startup - Always start work with this operation:

® Create new document - Open the blank page

® QOpen last edited document - Open the last edited document

New Document - Choose the default way of your "blank page":

Empty map - Create document from the empty mind map page, which only contains the Main
Idea..

From template - Create document from template.

Nickname - Display your Nickname at the Note panel.

Hide/Show Input and Output - Set the visibility of Input and Output panels

Save autoRecover info every ... minutes - On/Off the Auto saving in a fixed time interval.
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Options
General
Default View: (@) Map

HEn () outline

Speling () Map and Qutline

F t

e [ ]Fullscreen
Quick Icons: P Business "
Color Scheme: | Green e
Language: |English o
Concel | [ oo
View

Default View - Change how document content is displayed by default.
Map - Display Mind Map view.
Outline - Display Outline view.

Map&Outline - Display both: mind map and Outline views.
Fullscreen - Display document in the Full Screen mode.
Quick Icons - Change the Icons library used by default .
Color Scheme - Customize the workspace color.
Language - Change the interface language user by default.
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Options

General
Dictionaries for spelling:
View [] Dutch {Netherlands)

3 i e
=Reiing [] English {United Kingdom)
Farmat English (United States)

] French {France)
[] German {Austria)
[] German (Germany)
[] German (Switzerland)
[] Italian {Italy)
[] Khmer {Cambadia)
Chedk speling as you type
Edit Custom Dictionary
| [
Spelling

Dictionaries for spelling - Check the languages for spelling.
Check spelling as you type - Check the spelling and grammar as you type.
Edit custom dictionary - Adding the custom specific words to a custom dictionary prevents the
spelling checker from flagging them as mistakes.
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Options
General

View

Speling

Motes format:
Font: | Arial v
Size: | 10 -~ | Alignment: | Align left b
Font Color: |JJJll = Backaround Colar: -
R

Map Theme: |Themes / Productivity 2016

[ 1apply to All Pages

Corcel

Apply

Format

Notes format - Specify the Notes formatting: set the font, size, attributes and the color of the

Notes.

Map theme - Set the default map style.




Margins and Spacing

Can be accessed from the Layout section of Eormat Topic and Formal Callouts tab.

Graphics
Alignment~

Layout

Allows to change Margins and Spacing settings
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Margins and Spacing

Margins
Left: 1.0 mm = Top:
Right: 1.0mm - Bottom:

Padding:

Preferred Text Width:

Spacing

Distance to subtopics:

Distance between subtopics:

1.0 mm

- =
LOmm

IUse Left margin to define all four margins

2.6 mm

60,1 mm

S5.3mm =5

2.5 mm

Cancel

et

Margins

Left Margin - Set the left margin.

Right Margin - Set the right margin.

Top Margin - Set the top margin.
Bottom Margin - Set the bottom margin.

Use Left margin to define all four margins - The settings of left margin will be applied to all margins.

Padding - Set distance between the image that was inserted into the topic and topic's text.
Preferred text width - Set the preferred width of the text within topic.

Spacing

Distance from subtopic - Set the distance between selected topic and its subtopics
Distance between - subtopics. Set the distance between subtopics of the selected topic.




Properties

Can be accessed from the FEile tab. The Document Properties dialog allows you to configure some
parameters that make working with the document more comfortable. It lets you set the following
document properties: Title, Subject, Author, E-mail, Manager, Company, Comments.

General X

Title: | software_development_scrum

Subject: | software development project

E-mail: | multi_admin@csodessa. com

Manager: | Richard Miller

|
|
Auther: | Richard Miller |
|
|
|

Company: | CS Odessa

Comments: | agile project management framework

Carce
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Export to MS PowerPoint

You can export ConceptDraw MINDMAP documents to the Microsoft PowerPoint .pptx file format.
Slides exported to .pptx format can be opened and used on previous versions of MS PowerPoint (.ppt) ,
if you have downloaded the file format converter, available from Microsoft.

Depending on the Export option selected, you can export your mind map as a text Outline or as Map
images.

Export to PowerPoint >

%:, ]

(®) Cutiine (" slide Show

Create presentation as bulleted /mumbered list

Choose a theme for your presentation

Built-In Themes -

Aa AA-—= Wa

(T T T (T T EEEEEE Yy
Blank Chain Deep Forest Paint Daubs

B

Details == Browse themes...

o

Export Slide Show




Dialogs Export to MS PowerPoint
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Export to PowerPoint
S
) |

| =

() outline (®) slide Show

Create presentation as map slideshow

. ok | | Cancel

Export slide presentation for this map, using slides from Slide Navigator.

If there are no slides in Slide Navigator, default presentation will be created from first-level topics and
their subtopics.

ConceptDraw MINDMAP User Interface Reference © 2019 CS Odessa corp.
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Export Outline

Create presentation as bulleted jnumbered list
Choose a theme for your presentation
Built-In Themes ~
[
Aa a AA-=2 Ba
[T T heeman [ 1] (T 1T |
Blank Chain Deep Forest Paint Daubs
B ———)

Browse themes...
Export current page only Export floating topics as appendices
[]inzert slide number Export notes as PowerPoint notes
List: (@ Bulleted () Numbered

Create separate slides for | 1 level ~
Depth level inside the slide content | All levels w
Footer text:
OK Cancel

Outline mode exports mind map content into a slide presentation based on the parameters selected.

Theme Map
Select a theme for your presentation from the list of themes preview, or by clicking Browse themes....
Once custom themes are applied, the last five themes used are retained for easy access.

Details

Click to manually select export parameters. The Export to PowerPoint window expands.

Export current page only - Export from the current displayed page

Export floating topics as appendices - Export all floating topics from your mind map as appendices on a
separate slide in within your presentation

Export notes as PowerPoint notes - Export topic text notes from your mind map as PowerPoint notes for
slides

Insert slide number - Insert slide numbers on each slide

Bulleted list - Export bulled list

Numbered list - Export numbered list

Create separate slides for - Choose the number of topic levels for separate slides.

Depth level in slide content - Choose the number of subtopic levels presented on the master topic slide.

NOTE: For the example in Figure 1 and 2, the separate slides parameter is set to 1 level, and the slide
content parameter is set to 2 level. The exported presentation contains a title slide and separate slides
for the first level of map topics. Each generated slide has a topic name and list of associated subtopics
up to two levels, as shown in the Figures 1 and 2.

Footer text -
The Footer text field enables you to enter text for inclusion in the slideshow




Dialogs Export to MS Word
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Export to MS Word
L
W
ConceptDraw MINDMAP offers several options of converting your mind maps to MS Word
documents. Any mind map document can be converted to a MS Word structured document. .
Expart bo Ward *
Chooss ME Word Template:
Templates L
Lmaerpaars Shakoypears
| Aqssmarne | Emerald Garnet
Sk hwiespeew e
e e . v
| AddMSOffice Template... |¥ | AddMyTemplate.. | [ ] | e |
Using standard or custom templates, you will get ready to use formatted text. This method allows
stylizing the resulting document by using a custom formatting.
ConceptDraw MINDMAP User Interface Reference © 2019 CS Odessa corp.



67

Mind Map structure is transformed into the structure of the MS Word document in accordance with the

MS Word Template styles.

ConceptDraw MINDMAP MS Word Template style
1 |Main Idea Title
2 |Main Topic Heading 1
3 |Subtopics of different levels Heading 2 and higher (depending on the level)
4 |Callout Emphasis style paragraph, located below the topic
5 |Text note Normal style paragraph, located below the topic
6 |Relations between topics Normal style paragraph contains reference to related topic
7 |Hyperlink Normal style paragraph contains hyperlink

Weekly Project Status Report

Remaved fumishings

from main ballroom -
—_— Summary for theweek of September &

Obtained permission to /
repair brickwork in east Completed
study

Completed

Summar e west /
of Sememoerd

* Finished initial dusting ofwest wing

* Removed furnishings from main ballroom

\ @ * (Obtained permission to repair brickwork in east study

@ \ * Ordered new frames forwindows facing east courtyard
Related Topics: Replace frames forwindowsfacing east courtyard

bulbs with eneragy
efficient LEDs

! ""---...._______.- Replaced all fluorescent bulbs with energy efficient
Sweep and wax the all i LEDs
" floor surface ' Thanksfor Jessicafor providing a full dinnerfor the staffwho
Wee kly Pr0]e ct ' volunteeredto stay after hours to complete the bulb replacement
Refinish wood floors in
Status Report '

main balroom h
To-Do

Go over revised budget

with Afred * Sweep and wax the all floor surface
Replace frar‘r‘,® - @ * Refinish wood floors in main ballroom
window s faskmeast € - -

\ * Go over revised budget with Alfred
To-Dao External Link: T;/Mrkt'CD Office 2/Help Bloa/Project Bud get. docx

S —
REDHQE CIUMY Flue in east room fireplace broken and
bricks in east § will need to be replaced
* Replace crumbling bricksin east study

@ Fluein eastroom fireplace broken andwill needto bereplaced

* Replace frames forwindows facing east courtyard
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Export to Images

ConceptDraw MINDMAP allows you to save the whole map or its part in different graphic formats.
This lets you illustrate your text documents with clear charts and schemes, and use ConceptDraw
MINDMAP graphics in other applications

Image Export Properties d
Objects Image size

() Selected () Fit to size

(@) all Proposed size: | {094 755

(") slide show 1024~ 768 =

Current page only
Lock aspect ratio

Image format: @ Original size

Y

PNG Zoom {26): 100 =
|:| Use Transparency

File name:

C:\Wsers\anna\Pictures\software_development_scrum. png

Show image after export

Cancel

Objects

In the Objects section, you can specify which objects will be exported in the graphic file

Selected - Export only the selected objects from the active page.

All - Export all the objects on the current page if there is checked the option Current page only, or all the
objects of all the document pages if option is unchecked

Slide show - Export Images Slides for this map, using slides from Slide Navigator.

If there are no slides in Slide Navigator, default Slide Show will be created for export from the first-level
topics and their subtopics.

Image Size - In the Image Size section, you can choose one of the two options

Fit to Size - The image fits in the size specified by the user (in pixels). You can choose one of the
offered variants from the drop-down list. The Screen variant allows to export the image which dimensions
will be coincide with current screen dimensions.

Lock aspect - When the one of the picture parameters was changed, the option Lock aspect ratio allows
automatically change the value of the other parameter to lock the proportion accordingly the primary map
dimensions.

Original Size - allows to export the image at its current zoom level. By default, the value of the export
zoom coincide with zoom of the document. You can change this value into any desired.

Format

In the Format section you can choose one of the following graphic formats: BMP, JPG, GIF, TIFF or
PNG. When choosing PNG format, you can check the Use Transparency option to obtain the fully
transparent image background.

File name (Folder name)

The File name (Folder name) field lets you set the name of the exporting image or if you export more
than one image, It's possible to open the image or the folder with images automatically after export. For
this you need check accordingly the Show image after export or Open folder with images option.




Export to RTF
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Export to RTF

E You can save ConceptDraw MINDMAP file (cdmz) as MS Word Outline in a Rich Text Format

(rth).

Indude HyperLinks
Indude Notes

|:| Use Mumeration

Export to MS Werd Outline X

Include Hyperlinks - Allows to include the existing links to the

document.

Use Numeration - Allows to use the numeration of the pages in the

document

Include Notes - Allows enabling pop-up prompts.

Finizhed initial dusting

of west wing

Removed furnishings
frem main ballroom

Completed | study

Obtained permission to
repair brickweork in east

SameTery 4T e wesk
of Sectamicer 9

Weekly Project

Status Report

To-Do

b courtyvard

Ordered newframes for
windows facing east

bulbs with energy
v efficient LEDs

-
Replaced all fluorezcent

Sweep and waxthe all
floor surface

Refinish wood floors in
main ballroom

Go over revized budget
with Alfred

Replace frames for

courtvard
A s

Replace crumbling
b bricks in east study

B
Order newsclar panel

h_to replace broken ones

b Repave entryway

Test structural integrity
\_of south wing

windows facing east % =~
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Export to RTF
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1Completed

11 Finished initial dusting of west wing

1zRemoved fumishings from main ballroom

130btained permission to repair brickwork in east study
12 0rdered new frames forwindows facing east courtyard
1sReplaced all fluorescent bulbs with energy efficient
LED=

Thanks for lessica for providing a full dinner for the staff who volun teered tostay after
howrs to complete the bulb replacement

215weep and wax the all floor surface
2:Refinish wood floors in main ballroom

23Go averrevised budget with Alfred
TMrchCD Offoa ZHalp SlogProac Budg =t doox

2:Replace frames forwindows facing east courtyard
2sReplace crumbling bricks in east study

Flu= in =ast room fireplace brokenand will ne=d to be replaced
25 0rder new solar panel to replace broken ones
Power leak d=t=rminad to originate somewhere in south wing: slectridan to be calledin

27Repave entryway
2z Test structural integrity of south wing

3 Summary for ! wask of Saplambar 9

ConceptDraw MINDMAP User Interface Reference
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Export to Text Outline

- 4

ConceptDraw MINDMAP lets you save the currently opened mind map in textual form - as Outline

Data. You can save ConceptDraw MINDMAP file (cdmz) as txt file type.

Export to Outline

Use indents

Indude HyperLinks

x

Use indents - This section lets you check whether to use

indents in the list of topics. Indents display the structure of the

s g map and show the hierarchy of topics. When this option is on,
you can set the type of indents .
coneel Tabulation - Displays topics' hierarchy by tabulation.
Space - Displays topics' hierarchy by spacing.
Include Hyperlinks - Shows the hyperlinks as a text.
Include Notes - Shows the Notes.
Use Numeration - Displays topics' hierarchy by numeration.
Finizhed initial dusting
of west wing
p
Removed furnizhings
from main kallroom
P
Obtained pemission to
repair brickwork in east
Completed | study
P
Ordered new frames for
windows facingeast .
h_courtyard ’

SumeTery 4T Tie ek
of Septemicer 9

Weekly Project

Status Report

To-Do

-]
Replaced all fluorescant M
bulbs with energy !
\_efficent LEDs !

Sweep and waxthe all i
floor surface ,

Refinigh wood floors in
main ballroom

Go over revized budget
with Alfred

Replace frames for -
windows facing east4 = -
courtyard

|~

Replace crumbling
. bricks in east study

B
Order newsclar pansl

h_to replace broken ones

b Repave entryway

Test structural integrity

\_of south wing
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Weekly Project Status Report
1.1 Completed
1.1.1 Finished initial dusting of west wing
1.1.2 Removed furnishings from main ballroom
1.1.3 Obtained permission to repair brickwork in east study
1.1.4 Ordered new frames for windows facing east courtyard
1.1.5 Replaced all fluorescent bulbs with energy efficient LEDs
==MNote: Thanks for Jessica for providing a full dinner for the staff who volunteered to stay after
hours to complete the bulb replacement
1.2 To-Do
1.2.1 Sweep and wax the all floor surface
1.2.2 Refinish wood floors in main ballroom
1.2.3 Go aver revised budget with Alfred
=rLink: TAMrt\CD Office 2'Help Blog'Project Budget docx
1.2 4 Replace frames for windows facing east courtyard
1.2.5 Replace crumbling bricks in east study
==Mote: Flue in east room fireplace broken and will need to be replaced
1.2.6 Order new solar panel to replace broken ones
==Mote: Power leak determined to originate somewhere in south wing; electrician to be called in
1.2.7 Repave entryway
1.2.8 Test structural integrity of south wing
1.3 Summary for the week of September 9
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Export as Web page
b
Save the ConceptDraw MINDMAP cdmz file in html format as a mind map
Save As Web Pages (Map) X Export Preview Bar - Show all pages preview at the Preview

[ Export Preview Bar Zoom, {%): bar on the Ieft Of Web page.
| Pages preview are linked to the corresponding pages.

Export Author - Insert the name author into Web document.
Export E-mail - Insert the link to email into Web document.

Export Author ‘ Richard Miller

Export E-mail ‘ R.Miler @csodessa. com |

| CiWsers\PublciDocuments\Startup. -] Zoom, (%) - change zoom of the map.
Eshow Resuls After Export Choosing location button - Choose the location to save Web
page.

[ Business Startup | Page-1 X

&« c | @ file:///C:fUsers/Public/Documents/Startup.html

]
Q-
(h (|

EHE

— e — -_—
—

()
— e

P— = O

Business Startup

j
®m

I
g

1
|
(3

E
i
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[

- —

@=

a Save the ConceptDraw MINDMAP cdmz file in html format as an outline

Save as Web Pages (Outling) x Include |C0nS - ShOW |COnS

[ indude Icons [ indude Hyperlinks |nC|ude NOteS - ShOW Notes

Edindude Notes B Include Topic Data - Show Topic Data
Include Topic Data [Juse Mumeration

Include Hyperlinks - Show active hyperlinks
Include Text Formatting - Preserve the initial text formatting

Export Author | Richard Miller

ElEportEmal | mft i Gcsodesea. con Use Numeration - Export as numerated outline
C:\UsersiannaiDocuments \sofoware.developmen | ... Export Author - Insert the name author into Web document
[15how Resuls After Export Export E-mail - Insert the link to email into Web document
Cancel Choosing location button - Choose the location to save Web
page
ional - O x
[ Business Startup x
C | ® file///C:/Users/Public/Documents/Business%20Startup.html @ B ® u B @

Business Startup

Richard Miller R.Miller@csodessa.com

Business Startup
{Project; Start Date: 2017-12-04T08:00:00; Finish Date: 2018-04-26T17:00:00; Budget: 368,200.00 §; Company: Fish Ltd.; Manager: Shark; Priority: normal}

=Start Bg:gg:ss Planning — O
{Phase; rt Date: 12/4/2017; Due Date: 12/15/2017; Duration, day{s}: 10; Complete: 100%; Priority: normal}

=Initial Preparation =
{Phase; Start Date: 12/18/2017; Due Date: 1/11/2018; Duration, day(s): 19; Complete: 83%:; Priority: normal}

=QOutline Business Plan =

{Phase: Start Date: 1/15/2018; Due Date: 3/8/2018; Duration, day(s): 39; Complete: 15%; Priority: normal}

Establish an Advisory Board

{Task; Start Date: 3/12/2018; Due Date: 3/29/2018; Duration, day(s): 14: Complete: 09%; Priority: normal; Resources: Jim Jonson;Nikki Smith}

Operations Plan —
{Phase; Start Date: 2/6/2018; Due Date: 3/2/2018; Duration, day(s): 19; Complete: 0%; Priority: normal}

Shipping

{Task; Start Date: 2/6/2018; Due Date: 3/2/2018; Duration, day(s): 19; Complete: 0%; Priority: normal; Resources: Tailor Gregg}
Personnel Plan
{Task; Start Date: 3/5/2018; Due Date: 3/16/2018; Duration, day(s): 10; Complete: 0%; Priority: normal; Resources: Nikki Smith}

=Prepare for Opening — O
{Phase: Start Date: 3/30/2018; Due Date: 4/26/2018; Duration, day(s): 20; Complete: 0%; Priority: normal}

+/Users/Public/Documents/Business Startup.htmi#Task-270
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Connect with Twitter Account

ConceptDraw MINDMAP allows you to post topic content into your Twitter account.
When posting your first Tweet from ConceptDraw MINDMAP you need to connect application with your
Twitter account.
Press "Sign In" at the context menu of Tweet Topic button !
Follow the steps, given in the dialog.

Copy the PIN code , you have been provided on Twitter Authorization page.
Press "OK".

v '3

You've granted access to ConceptDraw MindMap!

Mext, return to COI'IIZE;_'!'.::'I'.-_':I'.'. MindMap and enter this PIN to com plete the authorization process

Go to Twitter Go to the ConceptDraw MindMap homepage
You can revoke access to an| Sign in your Twitter account X s page
B honzing an apphcaton you con taon wall be shared back with

To connect ConceptDraw MINDMAP with your Twitter account
follow these steps:

1. Open Twitter Authorization page in your web browser

2. Click "Authorize app™ on Twitter's web page to get PIM

3. Enter Twitter PIN here and dick OK

PIM; | 8845415
Cancel
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Note Exchange Settings

Opens Note Exchange Solution Settings Dialog.

Manage connection between ConceptDraw MINDMAP and Evernote account using your the Evernote
local client or your Evernote email address

ConceptDraw MINDMAP: Mote Exchange Selution Settings et
Choose the way you want to connect with Evernote:
(® Evernote application

This option allows for the one-did: sending of map content to Evernote.
Evernote application is required to be installed on your computer for this option,

(O E-mail client application

This option sends map content to your Evernote account via e-mail.

You need to have an Evernote account and a desktop e-mail dient (Qutook Express, MS Qutlook,
TheBat, Mozilla Thunderbird etc.) installed on your computer.,

Please paste your Evernote e-mail into the field below to use this option.

username, 1234567 @m.evernote.com

Help Cancel
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Floating Panels

Boimnn®

Y T CDMap1” - ConceptDraw MINDMAP - m)
Heme Insert View Presentation Share Format
e E’ = 0 @ wp N ® 1°°:-m8 T O @ @B@E G ox S =
Fullscreen | Map | Outline Map Page Previcus Next Fit Fit Zoom Zoom Collapse Level Level Hide HideTopic [Panels Windows
Only  Only Outline MNavigator Page Page Map Selection In Out Hand Scroll 1 2 Relations  Types = -
Document View Mavigatio Le View Options 2 Amange
& Graphics
® Hypemote
2 lcons
& Map Minder
oF  Page Navigator
B Topic Types
& Topic Data
Slide Navigator
T Filter

Solutions

Restore Panels State

Some tools and features in ConceptDraw MINDMAP are accessible from the floating panels. Floating
panels can be accessed from the drop down list of the Panels button on the View tab.

* e

Floating Panels
Arrange
Graphics
Hypernote
lcons
Map Minder
Page Navigator
Topic Types
Topic Data

Slide Navigator
Filter

Solutions
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Arrange Panel

The options for map arrangement. It is used to arrange topics, drawings, images and boundaries quickly.
You can access the panel using the following ways:

n
¢ You can activate the Arrange panel using the the Arrange button on the Home tab;
e By selecting the Arrange panel from the drop-down list of the Panels button on the View tab;
¢ By clicking in the Arrange tab on the application's frame.
The panel view differs for mind map topics and inserted objects.
The default arrangement of mind map topics is Radial.

Subtopic

Main Topic Main Topic = Subtopic
Type your Main Idea —

Main TCﬂC Subtopic

Main Topic = Callout




79

Arrange =X
* Arrange
n [ ;| m w
Radizl Righit Left Bottom Top
o (7
Tree Tres
Bottomn Top
Orgchart  Orgohart
Bottomn Top
- = - =
Timeline Timeline Timeline Timeline
Right Left Bottomn Top
Kanban
+ Position
% m 5
Indent  Qutdent Mest Previous
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To change the default arrangement of topics, you can select one of the following.options:

Left
Subtopic
Subtopic = Main Topic
Subtopic
Callout =A Main Topic
Main Topic
Main Topic

Type your Main Idea '—'

Right

Main Topic

Type your Main Idea —'

Iain Topic =

Main Topic

Iain Topic

More arrangement options keeping the ordinary structure of a mind map.

Bottom

Type your Main ldea —

Main Topic

Main Topic

Main Topic

Main Topic

@
&

w
d

Callout

Main Topic

Iain Topic

Top

Main Topic

Wain Topic

Type your Main Idea —'

The Tree arrangement options can be used to visualizes a tree-like structures.

Tree Bottom

Type your Main Idea —'

Main Topic Main Topic =

Main Topic

Callout Subtop

Main Topic

Tree Top

Callout

w
3

Main Topic = Main Topic

Type your Main Idea —'

Callout

0w
&

Callout
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The Orgchart arrangement options allows you transform a mind map into organizational chart.

Orgchart Bottom Orgchart Top
Type your Main Idea —' Callout Subtopic Subtopic
Main Topic Main Topic = Main Topic
Main Topic Main Topic = Main Topic =
Callout Subtopic Subtopic

Type your Main ldea —'

You can create a project timeline by starting with a mind map Timeline alignment.

Timeline Right Timeline Left
Subtopic Sulbtopic
Subtopic Subtopic
Type your Main ldea = WainTopic = MainTopic = WainTopic = MainTopic = Type your Main ldea —'
Callout Callout
Timeline Bottom Timeline Top
Subtopic

Type your Main ldea —'

Subtopic
Main Topic Main Topic =
Main Topic Callout
e Main Topic
Main Topic = Main Topic

Type your Main Idea —'

Kanban arrangement option enables you to create mind map that can be effortlessly turners into
Kanban board.
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Kanban
Type your Main ldea —'
|

= Main Topic Main Topic | =l Main Topic | = Main Topic |

Subtopc Subtopic ( Callout | Subtopic

Subtopic Subtopic Subtopic Subtopic

Subtopic Subtopic Subtopic Subtopic

ConceptDraw MINDMAP User Interface Reference © 2019 CS Odessa corp.



83

The Align section is useful to align properly mind map topics, floating topics, Images, and drawn
objects.

* Align

Center Right Top Middle  Bottom

n
=

Arrangement panel contains some of the topic Position controls:

Indent - Mowes the topic to a lower level in the hierarchy.

| Outdent - Moves the topic to a higher level in the hierarchy.

= Mowe to Next Position - Moves the topic to the next position (based on the order the map is
;l created).
.j Move to Previous Position - Mowes the topic to the previous position (based on the order the map

is created).

Arrange panel for Drawing objects and pictures contains just the Ordering options. You can choose the
order of the selected object you added into your mind map using the following options:

Back
sl Arrange 0 x
* Order
n
.I o 5 5

Back Front  Backward Forward

Front
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Arrange

[ | r a r
Back Front  Backward Forward

ConceptDraw MINDMAP User Interface Reference © 2019 CS Odessa corp.
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More ordering options for for drawing objects:

Backward

Forward

N

M=

el Arrange o x

* Order
| | r "
| ol .
Back Front  Backward Forward

sl Arrange I x

* Order

m r u
n 4 r

Back Front  Backward Forward

ConceptDraw MINDMAP User Interface Reference

© 2019 CS Odessa corp.
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Graphics Panel

Use the graphics floating panel to insert clip art objects and custom images into your mind maps. You
can access the Graphics side panel using the following methods:

By clicking the Images from Graphics button on the Insert tab;

By selecting the Graphics panel from the drop-down list of the Panels button on the View tab;
By clicking in the Graphics tab on the application's frame;

Using Context Menu.

Insert an Embedded Clip Art Image

In Graphics View tab you can choose objects from the drop-down list of pre-drawn objects. Clip
Art objects cover various kinds of activities.

Only one group of the Clip Art objects at a time can be active. Under the active group is displayed
its content. The objects in the Graphics window are displayed as pictures.

Graphics
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I

i
1
]
1
1

O Alpha testing

]

' O Beta testing =

O -@g Production

© 2019 CS Odessa corp.
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Insert a Picture from File

In Picture View you can open your own objects. It's possible to insert here any folder from your
computer.

To do this click the Browse... button in the Graphics panel. The Browse For Folder dialog will appear.
Choose the needed folder and click OK. The folder contents will appear. Further you can work with
these pictures as well as with clip art objects supplied with program.

Graphics X i :
Graphic . When you see the painted bull, you'll
e] a4 know you've reached your destiny
Lo j o ﬂ #3teakBistro
iR e
il L \ @ Gift T-shirts with the painted bull for the
v - first 10 visitors of #5teakBistro
- - = .
- Browse For Folder * (;) Highly visible symbol
[ ) ‘
Select Your Directory: ed bull. \
v Public A
Libraries
Public Account Pictures re good listeners. #5teakBistro
Public Desktop b
Public Documents
Public Downloads ren’s playroom at #5teakBistro a Friendly environment
Public Music L
v Public Pictures
v NVIDIA Corporation P imprgss that SpEEiE| .
- 3D Vision Experience r_ua? Bring them to #SteakBistro
3D Vision preview ,
< >
Make New Folder Cancel
Browse...

You can insert an image into your mind map by one of the following ways:

® By double-clicking the image preview on the Graphics panel;

e By drag & dropping them from the Graphics panel or from the File manager window to the
document window;

® Copy and paste images using Keyboard Shortcuts:Ctrl+C and then Ctrl+V.
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Hypernote Panel

Use this panel to create and manage both Text Notes and Hyperlinks. .You can access the panel
using the following ways:
¢ By clicking the Hypernote button on the Insert tab;

¢ By selecting the Hypernote panel from the drop-down list of the Panels button on the View tab;
¢ By clicking in the Hypernote tab on the application's frame;
e By pressing F11, or Ctrl + Shift + E on your keyboard;
¢ Using Context Menu.
Hypernote =X
Arial ~0 ~B T UA-mE-°7
Focus on improving efficiency and lowering
costs by using the Internet and the World Wide
Web as a fast, low cost way to communicate
and interact with customers, suppliers, and
business partners.
E-mail
Chat systems
.- Cost and Efficiency Improvements = Forums
Blogs Hyperlinks
Type Link
&) 5 https: //www.amazon.com
Web site https:/fmww.ebay.com/

yw . lifewire. com/
yw.overstock. com
https: /fwww.zappos.com/

99998
i

G B W =T
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The Note section of the Hypernote panel displays the Note content for the currently selected topic.
Enter here the text of your Note. You can change the appearance of Note text by selecting options in
the Format panel. To delete a Note, select the topic and choose the Note / Remove item from the topic
context menu.

The Note holds additional remarks concerning the topic. It is indicated by a Note icon B on the topic.
The Note appears as a tool tip when you point to the Note icon with the mouse.

At the adding the Note to the topic, the icon will appear. You can sign your notes with Nickname using
the Options dialog.

Use the Hyperlink section for assigning and editing hyperlinks.
You can assign the following types of links:
Link to URL |@' - allows to assign the link on the Web page;

Link to Topic E - lets you assign the link on any document page or topic. To assign the link, choose
the corresponding page or topic.

I B =B
Link to File | and Link to Folder [ allow assign the link accordingly to any file on the disk or to a
folder with files. You can enter in the text field or choose in browser the path to the file or folder, and also

Absolute

check will be this path Relative or Absolute. Click the icon to select the path type. B Relative

By default, the path is set as relative, i.e. if you, for example, will assign the link to any document and
then will move the map and this document to another place of the disk, for keeping the link correct you
need change its path. In the case of the absolute address the link will stay correct.

Link to E-mail *=| - allows to assign the link, which opening will automatically create message with set
address. You can enter the address in the field or choose it from the drop-down list of recently used e-

mail addresses. You can remowe the selected link using the button | 00| .
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Icons Panel

Icons, (Symbols - in previous versions of ConceptDraw MINDMAP) are small visual elements that you
can add to topics. Icons are used in mind mapping to mark the characteristics of the topic in visual form.
Icons can be used to depict priority, types of activities, tasks, and types of information and ideas.

The Icons panel allows to add, change or remowe icons in your map. There are three type of icon's style
available: Business, Modern and Classic.

You can access them using the following methods:

By clicking the on the Insert tab;

By selecting the Icons panel from the drop-down list of the Panels button on the View tab;
By pressing F9 on your keyboard;

Using Context Menu.

O o 8@ Custom er research

Inhouse
W5
o Field re=earch

T * 3rd Parly

Project = O v Market size research Numbers are 30% bigoer
- - = then first estimated

Research Phase [ o© Competitive research

0 Fit with existng products Size development resource
= commitment

o ' Projectsd RO

o Pricing committze R
recomm endation and sign ofl .

AL
; 9‘ Hector Ortiz

. Final Managem ent sign ofl




lcons o X
| Business e |
Basic Set

102900006200
Il AT =] J-F RN
Lol XA VO EANTO
CICSHE S &4"*D L 2m
OuELAFOGAL

Emoji Set

QISISIS

Priorities Set

t= =

Caution Set

S

Marker Set

Q00000

Complete Set

0000000

Number Set

0000006000

Click on the Icon to add it into selected topics. Also Drad&Drop can be used.
The icons of priority, emotions, progress of the tasks and numbers can be cyclically switched by

clicking mouse cursor on them.

To remowe icon from the active topic, click the selected icon again in the Icons panel.

92

To remove all the icons from the active topic, choose the Icons/Remove All from the topic context

menu.
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Map Minder Panel

Track ConceptDraw MINDMAP files containing unstarted tasks in the topics of Task type. Using the
Remind Tools in the Home tab you can track any mind map schedule keeping it always up-to-date.

With the help of the Map Minder panel, choose To-Do or Project mind maps on your local computer -
they all have topics of Task type.

IR =Ealel m Kanban b
Home Insert View Presentation Share Format
—T Arial e [lAx @ B B ¢ "
— [ Copy N
Paste X - M~ A - Solutions Ma Show Brainstorm Topic S
& Format Painter BIu - Mindper Indicators
Clipboard Fant [F Remind Took
¢ You can activate the Map Minder panel using the button on the Home tab;

¢ By selecting the Map Minder panel from the drop-down list of the Panels button on the View tab;
¢ By clicking in the tab on the application's frame.

File name Tasks
ra Software Development 5
ra Sartup 7
[v Kanban board 10
£ >
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e e LA @
y Stan -\E:: User Stoy ™ Task
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° e © °
.je[&ol,‘ ..Aelaor.- ‘“ I:: Bug ™ ezt
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= Bu e = Bug
O o*@®- 0" .=
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The application scans the selected mind map files, to look for topics of the Task type, which are not

started yet. The Time Countdown Indicator .in the mind map topic will show the time remaining
before the scheduled start date of the task.

ConceptDraw MINDMAP User Interface Reference © 2019 CS Odessa corp.



95

Page Navigator Panel

Provides the possibility to operate with pages in a current document. You can access the Page
Navigator side panel using the following methods:
¢ By clicking the Page Navigator button on the View tab;

¢ By selecting the Page Navigator panel from the drop-down list of the Panels button on the View tab;
¢ By clicking in the Page Navigator tab on the application's frame.

Page Navigator o x

4.1 Well done Notes

&
. Overloading by text (=) = Preparing
B el e 42 : 5 and Speaking
Page-1
@ Make them laugh
43
Page
The structured story
— 3.1 ]
- ~ - Structuring
(')3 * i ldeas
‘ Good structure
=32 B
Pagesd -\-!-}-

You can manage pages using context menu of the Page Navigator.

:::a:jf;gi Add a blank page into a current document;
nicere  RENAME Selected page;

Delete Page Duplicate the selected page;

"t Delete the selected page;

Reposition pages moving them left or right.
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Topic Types Panel

Use the Topic Types panel for assigning and editing the topic type.You can access the panel using the
following ways:
¢ By clicking the Topic Types button on the Insert tab;

¢ By selecting the Topic Types panel from the drop-down list of the Panels button on the View tab;

¢ By clicking in the Topic Types tab on the application's frame;

¢ Using Context Menu.
Topic Types px
Area:
Project Management ~

-~ Topic Type:
O Select team ©r Budgeting Phase S'Eguﬁsgr_—nfl-xss ﬁ?;::intment

. e n
O Team | :ﬁ s Human Resource

Material R
Select implementation team RN EsOUIce

M Milestone
13 8= Dhase
2010 project budget Project
O Research previous budgets ! = Project Group
"= 2009 project budget Project Idea
a o ! |Requirements Decument

= Specification Document

'ﬁ' Task

O ;dwﬁna Phase =

O |dentify Management Champion |  Greg Regenfiss

Drat budget

O Send for approval

Each topic type supports the certain topic data - the set of information concerning to topic’s content. For
example the topic of Task type can contain such information as Start date, Due date, Duration,
Complete percentage, Task priority etc. The number of topic types that you can use is determined by
default topics types, which are supplied with application and plug-ins that you can additionally install on
your computer. To assign topic type to selected topic follow these steps:

1. Open Topic Type Dialog;

2. Choose Activity from drop-down list of activities;

3. Click on the Topic Type you need to assign.
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Topic Data Panel

Use the Topic Data panel for assigning and editing the topic data. Each topic type supports the certain

set of information concerning to topic’s content.
To set data for selected topic follow these steps:
1. Assign Type to topic.

2. Open Topic Data panel;

You can access the panel using the following ways:
¢ By clicking the Topic Data button on the Insert tab;

By selecting the Topic Data panel from the drop-down list of the Panels button on the View tab;

[
¢ By clicking in the Topic Data tab on the application's frame;
[

Using Context Menu.

© w

O Select team ©r Budgeting Phase Greg Regenfiss

O™ - @

Seledt implementation team

=

2016 project budget
O Research previous budgets :

{=
2017 project budget
~

O identify Management Champion |  Greg Regenfuss

O Budaeting Phase B !

Drat budget

O Send for approval

Topic Data Bx
Topic Types | Topic Data

'ﬁ' Task

Start Date: Due Date:

E~ | | 4f10/2018 B

| 4f 3/2018

Duration:
1= week(s) -
Resources:

Accouunter

Complete, % 35

[ peadine: | 2(20/2018

Priority:

Objective:
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Each Topic Type supports a specific set of Topic Data information

[Topic Data | relating to the contents of the topic. For example the Task topic type
@ Task can contain such topic data as start date, due date, duration,
percentage complete, task priority, etc.
Start Date: Due Date:
| 4f 3f2018 @ | | 4/10/2018 :,|-|
Duration:

Topic Data = X
~* Specification Document

Another kind of Topic Data provides the possibility to attach and
manage documents.

J~ | mm7pro_largeScaleDeploymentGuide, unl

Size: 762,18 Kb
Modified: 22.01.2014 19:55

Save Copy as...

[Change Attachment... ] [ Remove
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Slide Navigator Panel

Default presentation slides are created from the first level topics and their subtopics. By using the Slide
Navigator, you can rearrange content, omit information you do not want to include, and still keep all of
your content in your source map. You can even save your settings for future presentations. You can
access the Slide Navigator panel using the following ways:

¢ By clicking the Slide Navigator button m on the Presentation tab;

¢ By selecting the Slide Navigator panel from the drop-down list of the Panels button on the View tab;
e By clicking in the Page Navigator tab on the application's bottom frame.

Select the slide in the Slide Navigator - the content of the slide will be displayed in the main application
window. Thus, using the keyboard arrows, you can view slide-by-slide the entire content of the
presentation.

I Oggﬁgm
e OBugﬂxmg T ¥
= It‘f# Planning| O EEDcml:csmcn
O taining N !'" O O?E;‘ B
. Implementation l diagram ','
O,-lphaleztm: Q e e & —.

Software Development -
O E,ela 1estm: — Planning approval
O =0

O Manual @.V Production
08 Development

[ -]
= OO Feature@- - - - _

Lo e
Designing| (D Databass architecture 4-¢
o Mg, D@ ,
O User interface®- - - =~
Slide Navigator

iftware D evelooment

';,] -

Map Software Deve... Software Developm... . Planning Planning approval Designing Production Implementation
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Create, change or remove slides using the context menu of Slide Navigator. You also can drag & drop
slides to reorder them.

Set to Visible
Set to Selected
Set to Selected with Subtopics

Remove
Edit Mame
Productior
Move Left
Create Slide ’ Set to Visible
Create Default Presentation Setto Selected
Refresh Previews Set to Selected with Subtopics

Clear All Slides

You can create slides of 3 types:

1. Visible: Slide is defined by \isible objects in the map. Visible topics, callouts, relations, drawings and
pictures are included in the slide.

2. Selected: Slide is defined by selected objects. Selected topics, callouts, relations, drawings and
pictures will be selected and shown in the presentation slide

3. Selected with Subtopics: Slide is defined by selected objects and subtopics of selected topics. This
type is recommended if you plan to edit your map after creating the presentation. You can add or
remove subtopics and be sure they will be included in the slide, defined by their parent topic
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Solutions Panel

Solution panel contains a list of mind mapping solutions located in ConceptDraw Solutions. It provides
direct access from the application to a content of any solution.

. L N=EaRe L L Topic Tools

Home Insert View Presentation Share Format

J
=, db - - I w
t 8 Copy Arial-Black 20 A A ¢ B !,
Paste . I U B~ - A - Solutions Map Show Brainstorm Topic
&Format Painter B U HE - Minder Indicators
Clipboard Font P Remind Toaols

¢ You can activate the Solutions panel using the button . on the Home tab;
¢ By selecting the Solutions panel from the drop-down list of the Panels button on the View tab;
¢ By clicking in the tab on the application's frame.

Solution panel contains a list of mind mapping solutions. It provides direct access from the application to
the content of any solution.

Open the example mind map to modify it, or generate a new mind map using the offered template using
the Samples and Templates sections.

Solutions B x
[‘Solutions | |
| Ip"-\
* Quality Mind Maps C.)
* Samples

wst of auality

exzernal customers

- = _ ymer _ !
—— ality = _intamal customers
s w Quality rientation
benchmarkinag measurement
N T suoolier manaocemant
Tetal Quality Management m - senior mansoemeant
MindMap commitment
Yy emor visibility a ~ e
¥ 2agersni 1 .
em = > IEF i Leadership ¥ g iearine manacerial role
: = .. Eliminaton of |
— e emor prevention B TEM B -
. o waste remanition of suceEss

it i e vement in guality
v Ent
. Dowerment o
ValueStrlearn Mapping Empowerment © .. .. theline
MII‘IdMap training and educEtan =
orocess ownershio
¥ Templates DrOGEss manacement

Brainstorm
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Export the mind map to other formats that is specific for your audience or task using the Export section
of the certain solutions.

Organzatonal Chat bom you map. Doublo chek B o 1 o0 3 Organizatonal Chart

lutions R x
Close View
| | & The diagram is crested awomatically from the active page of your map by ConcepDiraw DIAGRAM and will b opaned in Shdeshow mode.
Department Qrganizational ~ Generate
Epartmel ganzations] The diagramwould ba repeesaniad 83 a sngle-page document if o whole sTuchue can be kcaled on the on tha standard paperiayout (A4 or
Chart Letor). Fiw diagram is representod on the sevoral poges, tw frst page would contain Main idea, Main Topics and Lovel 2 subsopics

Each of tha noxt pages wil contain Lavel 2with Lawel 3 sublapics. The Lavel 2 topics onthas first page ore connaciod by hyparinks with
coresponding Lovel 2 lepics on ho ndad page.

a7 Stewan. RED

Depamen Managar
= \
e tion flaca Toomes | mapoms | Joy 5o | Jusnvvens
Wanager Bysastent TeamLeader TearmLesdes Tearm Lesdst
[ Donad Kan [ Robe Gage -y Tom Far
Develonar Davedenar Develop
| Richard van |l Mioe caney | Franz Macartner
Anaty it Enginger Enginges
| Tessa Jacksan | beary bcacen | Fod arsen
Desigered R seachra Anayt
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Filter

You can search and filter your currently opened mind map by keywords. The Filter panel allows you to
filter mind map by topics content, text notes, relationships text, and icons, even including including
topic type icons. Enter your keywords into the search box. The search results will be highlighted.

Filter | Hypernote
plan * 'J b d

Lookin: [ TopicText [ Tapic Type
[ tates A tcons

ryperinks B Relation

’Cc-nstructimn Project 7

l Plan {

ConceptDraw MINDMAP User Interface Reference © 2019 CS Odessa corp.
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ConceptDraw MINDMAP enables access the most frequently used operations with objects via the
context menu. There are different types of context menu related to different pieces selected. The figure
below displays all the types of context menus. Howewer, actually, you can see only one menu -

depending on the selected item.

. Main Idea Context Menu.

. Topic Context Menu

. Callout Context Menu

. Relation Context Menu

. Images and Drawing Shape Context Menu
. Workspace context menu

OO WN =

BariAnmar

Topic Tools COMap1 - ConceptDraw MINDMAP
“ Home Insert View Presentation Share Format
a oy ) 7 . o -
o Tahoma -‘ B - A K ® a B * BB Tepic _:)Relel on ‘
B Copy . B Subtepic = Boundary *
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Picture »
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Main Idea Context Menu

im 5

® o

Copy

Paste

Insert

Format
Arrange Branch
Pin Topic
Hyperlink

Text Note
Topic Data
Topic Types
Picture

Quick lcons
Send to Evernote

Send to MS OneMote

Levels

Create Slide

Copy - Copy the selection to clipboard;
Paste - paste from clipboard;
Insert - insert one of the following items:

™ Topic
Callout

>y Relationship

| Attach File

Format - open Eormat Topic tab ;

Arrange Branch - Arrange mind map;

Pin Topic - pin the Main Idea of your mind map to the document workspace;
Hyperlink - operate with hyperlinks using the Hypernote panel;

Text Note - operate with hyperlinks using the Hypernote panel;

Topic Data - activate the Topic Data panel;

Topic Type - assign one of the available topic types:

Appointment

Email

Human Rescurce

Material Resource

Milestone

Phase

Project

Project Group

Project Idea

Requirements Document

Specification Document
¥ Task

Picture - add or remove images;

Quick Icons - add or remove Icons;

Send to Evernote - share mind map content via Evernote;

Send to MS OneNote - share mind map content via MS OneNote;
Send to MS Outlook - share mind map content via MS Outlook;
Lewels - select the depth of mind map view:

Collapse
e |evel 1
Be |Level2
3 Level3
2 Show All

Create Slide - Create presentation slides using the following options:
WE With Subtopics

ree

mE By Selected

[
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Topic Context Menu

% Cut Cut - cut the selection from the document and put it on the Clipboard;
. Copy - Copy the selection to Clipboard;
" Delete , Paste - paste from clipboard;
Detach Delete - delete the selection;
Boundary ’ Detach - You can detach any topic in your mind map to make it a floating topic;

Insert »

Boundary - Activate the Boundary tool:

Format

Arrange Branch

i PinTopic =3 Create Boundary
Hyperlink » - .
Text Note , =4 Include to Boundary(ies)

Topic Data

Toui =% Exclude from Boundary(ies)
opic Types » J

ZtH ' Insert - insert one of the following items:
%5 Sendto Mew Page H T':pil:
M| Sendto Evernote
B Sendto MS OneMote I:a”':ut

Levels ' > Relationship

Create Slide 3 HJ Attach File

Format - open Format Topic tab ;

Arrange Branch - Arrange selected branch of mind map;

Pin Topic - pin the selected topic to the document workspace;
Hyperlink - operate with hyperlinks using the Hypernote panel;
Text Note - operate with hyperlinks using the Hypernote panel;
Topic Data - activate the Topic Data panel

Topic Type - assign one of the available topic types:

Appointment

Email

Human Rescurce

Material Resource

Milestone

Phase

Project

Project Group

Project Idea

Requirements Document

Specification Document
¥  Task

Picture - Add or remove images;

Quick Icons - add or remowe Icons;;

Send to New Page - All topics that have been selected will be moved, along with
their subtopics, to a separate page;

Send to Evernote - share mind map content via Evernote;

Send to MS OneNote - share mind map content via MS OneNote;

Send to MS Outlook - share mind map content via MS Outlook;

Create Slide - Create presentation slides.
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Callout Context Menu

as

fi

Cut

Copy

Paste
Delete
Format

Pin Callout
Hyperlink
Text Mote
Picture
Quick lcons

Send to Evernote

s Create Slide

Cut - cut the selection from the document and put it on the Clipboard;
Copy - Copy the selection to Clipboard,;

Paste - paste from clipboard;

Delete - delete the selection;

Format - open Eormat Callouts tab ;

Pin Callout - pin the selected callout to the document workspace;
Hyperlink - operate with hyperlinks using the Hypernote panel;

Text Note - operate with hyperlinks using the Hypernote panel;

Picture - Add or remove images;

Quick Icons - add or remove Icons;

Send to Evernote - share mind map content via Evernote;

Create Slide - Create presentation slides using the following options:
mE With Subtopics

im= By Selected

[T




Relation Context Menu

Delete
Format
Relation Type
Order

== Create Slide

»

»

Delete - delete the selection;

Format - open Format Relation tab ;

Relation Type - change a type of the selected relation;

Order - change the relation order

Create Slide - Create presentation slides using the following options:

i

[

With Subtopics

By Selected
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Images and Drawing Shape Context Menu

Delete
& Pinlmage
Order

= Create Slide

Cut - cut the selection from the document and put it on the Clipboard;

Copy - Copy the selection to Clipboard;

Paste - paste from clipboard;

Delete - delete the selection;

Pin Image - pin the selected image to the document workspace;

Order - change the drawing shape order;

Create Slide - Create presentation slides using the following options:
mE With Subtopics

‘w= By Selected

I
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Workspace Context Menu

This menu appears when you right-click on an empty place inside the ConceptDraw MINDMAP
document window.

Paste - paste from clipboard;
Insert Topic- insert one of the following items:

Main |dea
™ Main Tepic
B Topic

Create Slide - Capture he current view of your mind map to a presentation slide
Picture - insert image using one the following methods:

Insert from File
&l Insert from Graphics
Draw - draw one of the following shapes:
Rectangle
Ellipse
o Line
i Spline

Select Tool

Send to Evernote - share mind map content via Evernote;

Send to MS OneNote - share mind map content via MS OneNote;
Send to MS Outlook - share mind map content via MS Outlook;
Background - select the background's color.
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Keyboard Shortcuts and Mouse Actions

Ctrl + Shift+S
Ctrl +Alt+S

Ctrl +Alt +1
Ctrl+ Alt+ 0O
Ctrl +P

Ctrl + Shift+P
F7

Alt+F4

Ctrl +W
Ctrl +F4
Ctrl + Tab
Ctrl + F6
Ctrl +Q

Document View

Shift+F3
F3

F5
Shift+F5
F6
Shift+F6
Ctrl +0
Ctrl +"="

Click in Zoom Box mode
Ctrl + mouse wheel

Ctrl + Shift+2Z
Ctrl +"-"

Click + Alt/ Ctrl /Shiftin Zoom

Box mode
Alt+ Enter

Shift + mouse wheel
Click in Print Preview

PgUp
PgDn
Shift + PgUp

Shift + PgDn
Ctrl + Shift+0

Shortcut Action

Documents and Windows
Ctrl + Alt +N Invoke Startup Dialog
Ctrl +N Create a New Document
Ctrl +0O Open a Document
Ctrl +S Save the active document

“Save as “the active document
Save the document as Template

Input View

Output View

Print Preview

Quick Print

Spelling

Close the active window
Close the active document

Activate the next window

Quit ConceptDraw MINDMAP

Outline and map views

Map view only / Outline view only
Start Presentation Mode

Full Screen Mode

Show / Hide Page Navigator
Show/Hide Slide Navigator

Show fit map

Zoom In

Zoom In / Zoom Out
Select/ Deselect zoom box tool

Zoom Out

Show / Hide levels
Horizontal scroll
Change zoom level (in cycle)

Go to the previous page
Go to the next page

Scroll one window space up

Scroll one window space down
Show fit selection
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Selecting Objects

Select with Shift/Ctrl
Ctrl +A
Tab

Shift + Tab

Editing

Ctrl +2

Alt + Backspace
Ctrl +Y

Ctrl +X

Shift + Del

Ctrl +C

Ctrl +1Ins

Ctrl +V

Shift +Ins
Delete
Backspace

Ctrl +F

Ctrl when dragging

Esc when resizing or dragging
the object

Dialogs

F4

F9

F10

Ctrl + Shift +T

Ctrl + Shift +E
Shift + F10

Topics

Enter

Double-click

Shift + Enter

Ctrl + Enter

Insert

Shift + Double-click

Ctr 4Shift+ L

Ctrl + Right
Ctrl + Left

Ctrl + Down

Ctrl + Up

Allows to select several objects
Select all the objects on page

Select the next object according to the
order of their creation

Select the previous object

Undo the last operation

Redo what was reversed by Undo

Cut the selection to the Clipboard

Copy the selection to the Clipboard

Paste the content from Clipboard

Delete the selected object(s)

Search/Replace Text
Duplicate the selected object(s)

Cancel the operation

Show/Hide Clipart panel
Show/Hide Icons panel
Show/Hide Topic Data panel
Show/Hide Map Themes Attributes
dialog

Show/Hide Hypernote panel
Show/Hide Topic Types panel

Add a topic at the same level

Add a subtopic to the selected topic

Add callout to selected topic

Indent topic (one level deeper)
Outdent item (one level closer to the
root)

Move item to the next position (one
line down)

Move item to the previous position
(oneline up)
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Backspace

Del / Delete

Arrows
Ctrl + Double-click

Double-click

Alt + Enter
Shift + Space
Ctrl +Shift+ A

Ctrl +F
Ctrl +Alt+F

F11
Ctrl+T

Editing Text of Topics

F2

Shift + Enter in editing mode

Enter in editing mode
Ctrl + Enter editing mode

Esc

Brainstorming

Ctrl +Alt+B
Enter
Alt + F4

Operations on Objects

Ctrl +Shift+" [ "
Ctrl +Shift+" 1"
Ctrl +" "

Ctrl +"]"
Resize with Shift

Switching between Modes

Ctrl +1
Ctrl +2
Ctrl +3
Ctrl +4
Ctrl +5
F2

Space + moving mouse

Shiftin drawing

Text Formatting

Ctrl +D

Delete the selected topic(s)

Select the next topic

Add floating topic

Add a new topic to the mainidea (if
no topic is selected)

Expand/Collapse Topic Levels
Arrange Branch

Apply changes to current level of
topics

Brings the cursor to the Search
(Filter) box

Opens the Find and Replace dialog
Add / Edit text note

Tweet topic text and hyperlink

Start/Finish Text Editing

Start a new text line in the text editing
mode

Quit editing mode and insert topic
Quit editing mode and insert subtopic

Quit editing mode with no changes

Hold Brainstorming session
Insert new idea as floating topic
Quit Brainstorming session

Send to Back

Bring to Front

Send Backward

Bring Forward

Toggle between proportional and non
symmetrical resizing

Activate Select tool
Activate Rectangle tool
Activate Ellipse tool
Activate Line tool

Activate Spline tool
Activate Text Editing mode
Activate Scroll Hand tool

Constrained drawing mode (circle,
square)

Format Text
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Ctrl +B

Ctrl +1

Ctrl +U

Ctrl +L

Ctrl +E

Ctrl +R

Ctrl +"."
Ctrl +","
Ctrl+Shift+C
Ctrl+Shift+V

Application

F1
Ctrl+F1
Ctrl 4 Mk

Office tools

Ctrl +1J
Ctrl + Shift+)

Presentation mode

Space
Arrows (left/right)

B

w
Backspace
Esc

Slide Navigator

Insert

Arrows (left/right)
Ctrl + Arrows (left/right)
Delete/ Backspace
Esc

Enter

Home / End

F2

Ctrl + Shift+1

Ctrl + Shift +2

Ctrl + Shift +3

Ctrl +Shift+R
Ctrl + F5

Page Navigator

Double-click on empty place

Ctrl+Shift + N
Click mouse
F2

Delete

Bold

Italic

Underline

Align on the left

Align in the center

Align on theright

Increase font

Decrease font

Copy formatting from selection
Apply copied formatting

Call Help System
On/ Off the Ribbon minimizing
Options (Application Settings)

Openin Project
Create Project from the current page

Go to the next slide
Go to the next / previous slide

Darken

Lighten
Go to the previous slide
Exit from presentation mode

Insert new slide

Go to the next / previous slide

Move slide left / right

Remove slide

Move focus to map

Focus moves to the map

Go to thefirstor lastslide

Start /End editing the slide title
Create slide from visible objects
Create slide from selection

Create slide from selection with
subtopics

Refresh previews

Start presentation from the selected
slide or start default presentation if
no slides created.

Add New Page

Start editing the page title
Start /End editing the page title
Remove page




Ctrl + Arrows (left/right)
Arrows (left/right)

Move page to the left / to the right
Go to the next / previous page
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